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1. O0ue mosoxenust

1.1. Tucnetuep nexanata Ha3Ha4YaeTCs Ha NOIKHOCTE npukazom pekropa I'OO

BIIO JOHHMY HIM. M. TOPLKOT'O (nanee — «YHHUBEPCUTET») M3 UYHCIIA
JiL, HMEIOIIMX BBICLIEE, IOJHOE CpelHee WM CpefHee CIelUalbHOe
00pa3oBaHKe U HABBIKK PA0OTEI ¢ KOMITLIOTEPOM.

1.2. I[I/ICHGT‘IGP ACKaHAaTa MOJUYUHICTCH HCIIOCPEACTBCHHO ACKaHy, a TakKXe €ero

3aMECTUTCIISM.

1.3. B cBoell nesTenbHOCTH quceTdep neKanaTta PYKOBOACTBYETCSI:
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YcraBoM yHUBEpCUTETA,
KOJUICKTHBHBIM JIOTOBOPOM,
[IpaBIJIaMH BHYTPEHHETO PacCHopsKa YHHBEPCUTETA,
IIOJIOXKEHHEM O (PaKyJIbTETE,
MOJIOXKEHUEM O JIeKaHaTe,
[IpUKa3aMU PeKTopa,
3TOU JOKHOCTHOM HHCTPYKLMEH,
2. 3agauu u 06s13aHHOCTH

Hucneruep JeKaHaTa 06s3aH:
0(OPMIIATE CTYEHYEeCKHe OMIIeTHI, 3aUeTHBIE KHUXKKH, y4eOHEIE U JINYHbBIE
KapTOYKHU CTYI€HTOB;
BECTH YYET U OQOPMIISIT 3aUETHBIE U SK3aMEHAIMOHHBIE BEJIOMOCTH;
BECTU YYET YCIIEBAEMOCTH CTYAEHTOB M IIOCEIIAEMOCTH HMU 3aHSTHI
COIVIACHO HH(OPMAIHH, MPENOCTABIIEMOMN KaeIpaMu, U pe3yabTaTaMu
3K3aMEHAI[MOHHOM CeCCHH;
BBIJIABATh CIIPABKU CTYIECHTAM;
FOTOBUT U OQOPMIIATH  MPUKA3bl O IIEPEBOJIE,  OTYHCIICHUIO,
BOCCTaHOBJICHUIO CTYA€HTOB, HAYUCIEHUIO CTUNICHINH U IpyTHE;
0(OPMIIATE IIPOTOKOIBI CTHIIEHAUANBHOMN KOMHCCHU,
OCYIIECTBJIATE COOp MOKYMEHTOB AJIS HAYMCIICHUS COLIMAJIbHOM CTHUIICHIUU
U COLHAJIBHON IIOMOIIM CTyACHTaM-CUPOTaM, HHBAIUAAM W JIpPYrUM
KaTCTOPUAM COLUAIBHO HE3AIIUIIEHHBIX CTYIEHTOB;
ACTaTh  BBIIMCKM M3 y4eOHBIX KapTO4eK  Iuisi rocy1apCTBEHHOM
aTTeCTAlMOHHON KOMHCCUU U O()OPMIIATS NIPUIOKEHUSA K TUILJIOMAaM;
TOTOBUTH aKaJIeMUYECKHE CIIPABKY;
BECTH NICJIONIPOU3BOACTBO IEKaHATA COTVIACHO IIEPEYHIO JOKYMEHTOB (Komum
TPUKA30B, SK3aMCHAIIMOHHBIC U 3aY€THBIE BEJIOMOCTH, Y4eOHBIE U THUHbBIE
KapTOYKK CTY[NCHTOB, KHUTA y4eTa KOHTHHIEHTa CTYIEHTOB, JKypHaI ydeTa
BbIZA4{  CIIPAaBOK, KHMIA Y4YeTa CTYJEHTOB M pETUCTPAlUM BBIIAYH
AUIIJIOMOB, OTYETBI O PE3yJIbTaTaX UTOIOBOrO KOHTPOJIS U APYTHE);
obecrieunBarh CBOCBPEMCHHOEC BBEICHME JAHHBIX B CUCTEMY JJICKTPOHHOIO
AOKyMeHTO000poTa «KOHTHHIEHTY)
KOOPAMHUPOBATH pabOTy CeKpeTapeii-MaluHICTOK,
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TMOJTy4aTk BEAOMOCTU OT NMOAPA3NENEHHUH U UCIIONHUTENEN, BBI3BIBATE 110
TMOPYHCHUIO JIeKaHa M €ro 3aMecTUTeNeH CTYACHTOB WM COTPYIHHKOB
Kadenp;

OpraHH30BBIBAThH TeJE€(OHHBIE [EPErOBOPEI ACKAHA WU €ro 3aMecTHuTelel,
NPUHUMATD COOOIICHUS U IOBOAKTD UX 110 CBEACHUS eKAHA;

CJCIUTD 3a CPOKAMH BBIIIOJHEHHUS IOPYYESHUHN JIeKaHa, B3AThIX Ha KOHTPOJIb;
IPUHUMATE NOKYMEHTbl HA IOANUCH [eKaHa W JIHYHblE 3asBJIeLus
COTPYIHHKOB;

OPTaHU3OBBIBATE  IIPUEM  IOCETHTENEH, COAeHCTBOBATh ONEpPATHBHOCTH
PacCMOTPEHNsI 3asBICHUH U NPEUI0KEHUN COTPY IHHKOB;

BBIMIOJHATE  OTHENBHBIE  Cy)XeOHBIE MOPYYeHHs JeKaHa WIH  ero
3aMEeCTHUTENIEH;

COZIEHCTBOBATh BHEJPEHHIO, MOIIEPIKKE U COBEPINEHCTBOBAHUIO CHCTEMBI
MEHEIDKMEHTa KadecTBa II0ApasAeNeHus U YHUBEPCHTETA.

110 Pacliops3KCHUIO  PEKTOpa BBINOJHSAET CBOM TPY/AOBBlE (YHKIMH 3a
IpeAicIaMi  HOPMANbHOW — NPOJOMKUTENBHOCTH — pabodero BpEMEHHU
(YycTaHaBIMBaeTCS HEHOPMUPOBAHHEIH pabouwnii f1eHs).

B COOTBETCTBHH ¢ NEHCTBYIOIMM Ha Tepputopur JHP 3aK0HOMATEIBCTEOM
MOXeT OBITh BO3JIOKEHA MaTepHAbHAS OTBETCTBEHHOCTb, Ha OCHOBAHUSIX U
YCJIOBHAX, MPEAYCMOTPEHHBIX JOTOBOPOM.

¢ LIGMBIO COBEPIICHCTBOBAHMSA OPTaHU3AIMH U HOBBIIIEHHS 5D(eKTHBHOCTH
Tpyla pabOTHHUKOB Y4YeOHBIX 3aBENCHHN U YUpexaeHuii o0pa3zoBaHus,
BOSMOXHO  pacllUpeHMe Kpyra uX O0S3aHHOCTEH B CpaBHEHWM C
00sI3aHHOCTAMH, KOTOpBbIE yKa3aHEI B COOTBETCTBYIOLIUX
KBalIM(QUKAIMOHHBIX XapaKTePUCTUKAX. B 3Tux Ciy4asix, 0e3 H3MeHeHus
Ha3BAHUA TOJDKHOCTHU COTPYIHUKA, I10 €0 COMIACHIO MOYKET OBITh IIOPYUYEHO
BBILIOIHEHUE TIOPYYEHUH, KOTOPBIE MPENYCMOTPEHBI KBATH(BHKAIMOHHBIMI
XapaKTCPUCTHKAME IPYTHX NOIDKHOCTEH, BIIM3KUX TI0 COJepIKaHumio pador,
AHATOTUIHBIMY T10 CJOXKHOCTH, BBIIIOJIHEHHE KOTOPBIX He Tpebyer ApyToi
CICHHUANTBHOCTH, KBATH(QUKALUA U HEIOCPEICTBEHHO CBA3AHBI C y4eOHbBIM U
HayTHO-TIeIaTOTUYECKHIM TIPOLIECCOM.

3. [IpaBa
Hucneryep nexanara umeer mpaso:

3.1. 3HAKOMHUTECS C PUKA3AMH PYKOBOCTBA YHUBEPCUTETA, KOTOPBIE KACAIOTCS ee

3.2.

3.3.

IesITeTBHOCTH;
BHOCHTL Ha pacCMOTPEHHE JIeKaHa MPEANOKEHHs! M0 yCOBEPIICHCTBOBAHIIO
paboThI, CBA3AHHOM C [IpelyCMOTPEHHBIMH STOH JIOJKHOCTHON HHCTPYKIMEH
00S13aHHOCTSIMU;

TpebOBaTh OT pYKOBOJCTBA JeKAHATA W YHUBEPCUTETA COHEHCTBUS B
BBIIOJIHEHNH CBOUX JIOJDKHOCTHBIX 00S3aHHOCTeH 1 IpasB.
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4. OTBEeTCTBEHHOCTDb
Hucneryep AexaHaTa HECET OTBETCTBEHHOCTD 3a:

4.1 HeBBIIOJHEHWE WA HEHAJUIEXKAIee BBIIOJHEHNE CBOUX JOKHOCTHBIX
00sI3aHHOCTeH, IpelyCMOTPEeHHBIX 53TOM MOKHOCTHOM HWHCTPYKIUeH, B
paMKax IeUCTBYIOIIEr0 TPYLOBOI'O 3aKOHOJATENILCTBA;

4.2 npuuyMHEHME MaTepUalbHOrO yulepOa - B paMKax JeUCTBYIOIIEro TPYAOBOIO
U IpakJaHCKOI'O 3aKOHOJATEIIbCTBA;

4.3 mpaBOHApyLIEHUs, COJIESHHBIE B IIpollecce OCYLIECTBICHHUS CBOeH
ACATENIBHOCTH - B paMKax [JeWCTBYIOIIEro  aAMUHHCTPaTHBHOTO,
YTOJIOBHOTO, TPAXKAAHCKOIO 3aKOHOJATEJILCTBA.

S. JloJskeH 3HATH

Hucnietuep gexkaHaTa AOJKEH 3HATh:
- TIOCTAHOBJIEHUS, PACIIOPSDKEHHUS], TIPUKA3bl, MOJOXKEHUS U Jpyrue HOPMaTUBHBIE
axtel MO3 1 MOH JIHP, xacarouuecs 1e10nporu3BOCTBE;
- PYKOBOJSIILIAN COCTAB YHUBEPCUTETA U €r0 MOJApa3iesIeHUN;
- MaIIMHOIHCH, BllaaeTh I1K;
- npaBmiia opdorpadru U MyHKTYyaIluH;
- IOPSIIOK pa3MellIeHHsl MaTepuala Ipy pacredaTke pa3ndHbIX JTOKYMEHTOB;
- MpaBuJia pacrevyaTKy JeI0BbIX IMICEM C UCIIOIB30BaHHEM THUIIOBBIX HOPM;
- MpaBUJjia 3KCIUTyaTally MeYaTHRIX MaIH, TUKTO(MOHOB, MArHUTO(POHOB;
- [IpaBUJIa MIOJIB30BAHUS [IPUEMHO-IIEPENAIOIIUMHI YCTPONCTBAMU;
- CTAaHJAPThI CUCTEMBI OPraHU3alHOHHO-PACTIOPAAUTEIBHON TOKYMEHTAIUH;
- IpaBUJIa BHYTPEHHETO TPYAOBOI0 paclopsiaka.

6. Kpaanpuxannonusle TpedoBaHus
Ha nomxHOCT nucrieTyepa eKaHaTa HA3HAYAETCs JUL0, UMEIOLIEE BhICIIIee
npodeccuoHanbHOe, cpeHee ollIee Wiv cpeaHee MpodecuoHabHOEe 00pa30BaHue
Y HaBBIKU Pa0OTHI C KOMIIBIOTEPOM.

7. B3aumooTHOIIEeHHUs (CBSA3M) MO JOKHOCTH

7.1. Mucnetdep (akyapTeTa MPUHUMAeT K WUCIIOJIHEHUIO BBIPAKEHHbIE B YCTHOMH
WM NHCbMEHHOM opMe MopydeHHus JeKaHa, 3aMecTUTeNel JeKaHa, a TaKxKe
MOpYYEeHUs PEeKTOpa U TMPOPEKTOPOB, B TOM HHUCIE - MEpelaHHble uepes
IIOMOIITHUKOB, TIOCTaBUB B M3BECTHOCTEL 00 ATOM JieKaHa (haKyJIbTeTa.

7.2. Bcerymaer B ciyxeOHble OTHOILIEHHUS C PYKOBOJAHUTENSIMH CTPYKTYpPHBIX
nojpasfieleHuii B COOTBETCTBUM C  OPraHU3al[MOHHO-METOAMYECKUMHU
nokymentamu CMK yHuBepcurera.
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