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1. OBIIHE ITOJOXEHHWS

1.1 Hacrodiiee TNONOXKEHHE OHpPEACIAET Ueib, 3afadd, (YHKUUH,
OpraHHM3alUI0 PAbOTHl 10 YHHUTOKCHHIO [JOKYMEHTOB € MCTEKIIMMH CPOKaMH
XpaHeHUs 1o y4cOHOM, HaydyHOH H MHBIM BHAaM HesTeNbHOCTH [ ocymapcTBeHHOH
o0pa3oBaTeNbHONW  OPraHu3alyy  BBICIIEr0 TNPOQECCHOHANBHOTO  06pa3oBaHMA

«JloHeK’il HAUWOHANBHBI MEAVIUHCKHA yHuuBepcuteTr MMmeHW M. I'opbkoro»
(nanee — YHUBEPCUTET).

1.2 OcHOBHBIMM 3aja4aMM TMpPOIENYypPbl YHHYTOKEHHA JAOKYMEHTOB C
HCTEKIIHM CPOKOM XPaHEHHA ABJIAIOTCA:

- YIOpAdoHdeHHE [TpolecCa YHHYTOXCHHA HOKYMCHTOB ¢ HCTCKIIHM CpPOKOM
XPpaHCHH,

- TpenympexIeHWe W HCKIIOUeHWe KOPPYNLUHOHHBIX ITpaBOHApYIUEHUH,
MHHUMH3ALAS U (MIN) THKBUAALIAS UX MTOCTIEICTBHH.

1.3 Jlas opraHu3alliiyl X NPOBeIeHHS JKCIEePTH3bl IIEHHOCTEH JOKYMEHTOB,
oTOOpY ¥ IOATOTOBKE K Mepeiade Ha MOCTOAHHOE XpaHEeHHEe W BpeMeHHoe (cBhile 10
JI€T) XPaHEHUE B Y HUBEPCUTETE CO3JAIOTCS IKCIIEPTHLIE KOMUCCHH.

1.4 TpeboBaHUs [JaHHOrO IIOJIOKEHHST PacHpPOCTPaHAIOTCA Ha  BCeX
COTPYAHHUKOB H BCe CTPYKTYPHBIC MOApa3AeNicHUA Y HUBCPCHTETA.

2. OCHOBHBIE ITOHATHAA

AKT — JOKYMEHT, COCTABIIEHHEIH HECKONbKUMH JIMLAMH W IMOATBEpPXKAAFOILHMA
YCTaHOBIEHHbIE (aKThl UK COOLITHS;

Jleno — COBOKYIHOCTE TOKYMEHTOB WIIHM OTIENbHBIA AOKYMEHT, OTHOCAIIHECH K
OJTHOMY BOIIPOCY WM YYACTKY [eATENIEHOCTH Y upekIeHHUS;

Henonpou3BOACTBO  —  JAEATCILHOCTS, obecneyuBaomas  co3laHue
opuIIHATBHBIX JOKYMEHTOB U OpraHu3aiuio padoTsl ¢ HUIMH B Y UPEKIeHUH,

JlokyMeHT — 3adHKCHUpOBaHHAs Ha HOCHTeNle HHbOpMAUKSA C PEeKBH3IUTAMH,
MO3BOJISIOIMMH € WJICHTU(DHULUPOBATS;

HokyMeHTOOO0pOT — ABWXEHHE MOKYMEHTOB ¢ MOMEHTa HX CO3JaHHA KM
HOIy4eHUs 10 3aBepllleHUd HCIIOTHEHUs, [IOMeIleHHs B JeNo U (UIW) OTNIPABKH;

WHupexc gena — NOpAIKOBBIM HOMep Jieia TI0 HOMEHKJIATYpe H YCIIOBHOE
0003HaYeHHE CTPYKTYPHOM YaCTH YUpeAeHHH, IIPOCcTaBlgeMbie Ha ODJIOKKE J1eTa;

Komnna moxyMeHTa — AOKYMEHT, MOJNHOCTHIO BOCIIPOM3BOMAINKHHA HH(MOPMAIIRIO

HNOMIMHHUKA JOKYMEHTa U €ro BHEIIHWE NpPH3HAKU, He HMMEIOUIHH IopHandecKoi
CHIIBI;
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JluTepHslii HoMep — 3TO HoMmepa c OykBamm: 10a, 55a u Tak ganee. OHHM
00pa3yroTcs, ecy IpU HyMepaliH JIMCTOB OBLT CIy9ailHO MpomyeH oguH. B aToM
Cllyyae HE HYXXHO HHU4YEro IepelelslBaTh, a IPOCTO B3ATh MPEIbIOYLIHH HOMED U
MIOCTABUTh Ha HENPOHYMEPOBAHHBIA JIMCT €ro e, HO ¢ OykBoW. [lomyumres,
Hanpumep 54, 55, 55a, 56, 57....

HomenknaTtypa nen — CHCTeMaTHU3UPOBaHHBIM TepedyeHb HaMMEHOBAaHWHM [El,
GopMUpyeMEIX B YUpexKIeHUH, C yKa3aHHEM CPOKOB UX XpaHECHHS,

Onuce — 1opuandecKd 0QOpMIIEHHBIH NTepevyeHb 10KYMEHTOB;

INoagnuHHUK TOKyMeHTa — NePBhIi WIH eIWHCTBEHHBIN 3K3eMIUISIpP JOKyMEHTa;

Perucrtpanusi noxymeHTa — NPUCBOEHUE JOKYMEHTY PErHCTPAllHOHHOTO HOMepa
¥ 3alUCh B YCTAHOBIEHHOM MOPSIKE CBeICHHHA O JOKYMEHTE;

PekBH3UT 1oKyMeHTa — 00s13aTeNbHEI 371eMeHT 0GOpPMIIEHUS TOKyMEHTa;

DKcrnepTu3a LEHHOCTH JOKyMEHTOB — H3y4eHHe HOKYMEHTOB Ha OCHOBaHUH
KPUTEpPHEB WX LIEHHOCTH B IENIAX OIpEJeNIeHUs] CPOKOB XpaHEHWs NOKyMEHTOB H
orbopa WX JUIs BKIIOYEHWss B cocTaB [ ocyaapcTBeHHOro ApxHBHOro GoHIa
Honeukoit Haponnoii Pecniybnuxu;

DJeKTPOHHBIH TOKYMEHT — JOKYMEHT, B KOTOPOM HH(pOpMalus NpeAcTaBieHa B
3IEKTPOHHO-HUGPOBOH hopme.

3. HOPMATHUBHBIE CCBLIIKH

3.1. «HHCTpYyKUIMs 1O Aenonpou3BoAcTBY JIOHEKOro HalUMOHAIBHOIO
MEJULMHCKOro YyHUBepcuTreTa WMeHH M. ['opbkoro», yTBEepKXIeHHas IPHKAa30M
pekxtopa Ne 75 ot 24.03.2017.

3.2. BpeMeHHbIe TpaBUiIa OpraHU3alMy XpaHEHHUs, KOMIUIEKTOBaHHUSA, y4eTa H
WCIIONB30BaHUs JOKYMEHTOB apxuBHOTO onaa /loneuxoi Haponuoi Pecrybnmky u
IPYTMX AapXUBHBIX JIOKYMEHTOB B OpraHax I'OCYJapCTBEHHOH BIAaCTH, OpraHax
MECTHOI'O CaMOYIIpaBJIeHUs U OpraHu3alus, yTBEpXKACHHbIe Npuka3zoM ['naBHOro
roCyIapCTBEHHOI'O YIPaBIEHHS JIOKyMEHTAllMOHHOro oOecriedeHHss W apXHBHOIO
nena Jlorenxo# Haponuoit Peciy6auku Ne 18 ot 03.05.2019.

3.3. IlepeueHp THIOBEIX JOKYMEHTOB, KOTOpBIE CO3[alOTCs BO BpeMs
NEeATENIBHOCTH TOCYyAapCTBEHHBIX OpPraHOB M OpPraHOB MECTHOrO CaMOYIIpaBlIeHFS,
IpYTHX yYpEeXXICHHUH, NPeNpUsTHI U OpraHu3alifii, ¢ yKka3aHHeM CPOKOB XpaHEHHUS
JOKYMEHTOB, YTBEPXKIEHHBIM IpHKa3oM MuUHHUCTEpCTBA IOCTHIMM YKpawiHBI OT
12.04.2012 Ne 578/5.

3.4. IlamsaTka o oOpMIIEHHIO apXUBHBIX Jell ¢ JOKYMeHTaMu Ha OyMaXHO#H
OCHOBE, YTBEPXKJIEHHAasl NPOTOKOJIOM Hay4HO-METOAUYECKOro coBeTa IpH I 1aBHOM
rOCyIapCTBEHHOM YIIpaBICHMH JOKyMEHTAIMOHHOro obecrned4eHUs W apXHBHOTO
nena Jlonenkor Haponnoi#t Pecrrybmuku Ne 4 ot 06.05.2019.

3.5. Tunosoe nonoxeHue 06 IKCOEPTHOH KOMUCCHH, yTBepKAeHHOE [IprKkazom
['maBHOrO rocyJapCTBEHHOTO YIIpaBieHHS NOKYMEHTALMOHHOro obecnedeHus M



00 BIIO JJOHHMY [Monoxenue - Ctp. 4mu3 22
WM. M. TOPBKOI'O | O MOpsIIKE YHHYTONKEHHS JOKYyMEHTOB |

C HCTEKIIINM CPOKOM xpaHenuss | Pefakuus 01

|
apxuBHoro jena Jlonenkoir Hapomno#t Pecrmybmuku Ne 36 ot 25.12.2015 (c
U3MEHEHHUSIMH ).

4. NOPAJOK OTBOPA JOKYMEHTOB HA XPAHEHHUE U
YHUYTOXEHHUE B NIOAPA3AEJIEHUHA

4.1. OTBeTCTBEHHOCTb 32 OpPraHU3alLMI0 XpaHEHHS  JOKYMEHTOB,
o0pa3oBaBIIMXCS B pPe3yibTaTe [AEATeIbHOCTH CTPYKTYPHBIX MOApa3JeNeHuld a0
nepefjadyd MX B apXuB, OOECNEYMBAIOT PYKOBOIOMTENM 3TUX CTPYKTYPHBIX
noapa3aesieHuM.

4.2. Orbop HOKYMEHTOB Ha XpaHEHHE W YHHYTOXXEHHE IPOBOAMUTCS ITyTEM
MOJIMCTHOTO IpocMoTpa Aen. He momyckaercs oTOOp IOKYMEHTOB [Jisi XpaHEHUS H
BEIZIEJICHHS] K YHMUYTOXEHWID Ha OCHOBAaHMM 3arojioBkoB aen. [lpu momuctHOM
IPOCMOTpE [l TOAJIeXKAT U3IBATHIO JAyOJeTHBlE 3K3eMIUISAphl JOKYMEHTOB,
YepHOBHKH, HeOhOpMIIEHHble  KOMUU  JOKyMmMeHTOB. [lommmBka  BHOBB
c(OpMHPOBaHHBIX J[€N1 TMPOU3BOJUTCA TOJBKO MOCIE 3aBEpLICHUS] 3KCIEPTHU3BI
LIEHHOCTH JOKYMEHTOB.

DKCTepTH3a EHHOCTH JOKYMEHTOB IIPOBOJUTCS [0 Mepe HeOOXOAUMOCTH, HO
He pexxe 4eM OIMH pa3 B roi. IIpu npoBeneHUH 3KCIIEPTH3E! EHHOCTH JOKYMEHTOB
MIPOU3BOIUTCSA OTOOP [1€1 TIOCTOSIHHOTO U JOJITOBPEMEHHOI'O XpaHEeHHs Ui Nepeadn
B apxXWB, a TakXke I BBIIENEHUS el C WCTeKIIMMH CPOKaMH XpaHEHUs K
YHUYTOXKEHHUIO.

DKcrnepTH3a IEHHOCTH TIPOBOAMTCS TOJNBKO HA OCHOBAaHHHM YTBEPKLEHHOM
HOMEHKJIaTyphl JI€] 3a COOTBETCTBYHIOIIME Tofbl. [IpH OTCYTCTBHM HOMEHKIATyphl
aen B YHuUBepcuTeTe OTOOpP [JOKYMEHTOB Ha XpaHeHHe U YHUYTOXKECHUH
TIPOU3BOJUTCS Ha OCHOBaHHWM [lepedHsi TUMOBBIX JOKYMEHTOB, KOTOpPHIE CO3AI0TCA
BOBpeMsl JESATENbHOCTH TIOCYJAapCTBEHHBIX OpPraHOB H OpPraHOB MECTHOrO
CaMOYTIpaBIIeHUSI, IPYTHX yUpEeKACHUH, IPeANPUATHNH U OpraHW3alvid, ¢ yKa3aHUEM
CPOKOB XPaHEHHUS [OKYMEHTOB, YTBEPKIEHO INpHKa3oM MHUHHCTEPCTBa IOCTHIIAH
VYkpauns! ot 12.04.2012 Ne 578/5.

OnHOBpeMeHHO ¢ 0TOOPOM JIOKYMEHTOB ISl Iepe/iadi B apXUB Y HUBEPCUTETA
MPOBOAMUTCS OTOOP [ed JJis YHWYTOKEHHUS IOKYMEHTOB BpeMeHHoro (mo 10 mer)
XpaHEHHUs C MCTEKIIMMH CpoKaMu XpaHeHus. [Ipy 3TOM y4HTHIBAIOTCS Takue
OTMETKM B HOMEHKJIAType [ell YHUBEpCUTeTa, KaK «I10 MHUHOBaHUsS HAZOOHOCTUY,
«TIpH YCIIOBHH 3aBepLICHUS PeBH3MU» U T.[I.

Ilo pesynbraraM TPOBENEHHOM SKCIIEPTH3BI IIEHHOCTH JIOKYMEHTOB
COCTaBIISIFOTCS ONUCH Jiell MOCTOSHHOTO XpaHeHHWs, el MO0 JIMYHOMY COCTaBy, a
TaKXe aKThl O BBIJIEICHUH JeJl K YHUYTOKEHHIO.

Onucy fen CTpYKTYpHBIX NOApa3leleHui COCTABIAIOTCA IO YCTAaHOBIECHHON
GopMe B IBYX 3K3eMILIApax M MPECTAaBISIOTCA B apXUB Y HUBEPCHTETa HE MO3/HEE
4eM Yepes3 OJIWH 0 [1OCIIe 3aBEepIICHUs e B IeIONPOU3BOACTBe (TpriokeHus 1,2).
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Onucu COCTaBNAIOTCA OTHENBHO HA Jejla MOCTOSHHOTO XpaHEHHs, [eja
BPEMEHHBIX (CBbIIE 10 1eT) CPOKOB XpaHEeHHUs!, Aefia MO JUIHOMY COCTaBY.

43. Ilpm cocTaBleHMHM ONUCU J€l CTPYKTYpPHOrO TOApa3[eieHMs
cobmoaroTcs clenylomue TpedoBaHus:

- 3aroJIOBKH J€J BHOCATCH B OIMCh B COOTBETCTBHU C IIPUHSATOM CXEMOH
CHUCTEMaTH3allMi Ha OCHOBE HOMEHKJIATYPHI Jell;

- KaX/loe el0 BHOCHUTCSI B ONUCH IOJ MOPAAKOBEIM HOMEPOM (eclid Oeno
COCTOMT M3 HECKOJBKUX TOMOB MIIM YacTel, TO Ka)KIblH TOM WIM YacTb BHOCHUTCS B
OITHCH MO MOPSIKOBBIM HOMEPOM );

- MHIEKC JleJa — COCTOUT M3 YCTAHOBJIEHHOTO B OpraHM3alldd LU(POBOTO
0003HaYeHUsI CTPYKTYPHOTO MOApa3IeNIeHUs ¥ MOPSIKOBONO HOMepa 3arojioBka jena
0 HOMEHKJIaType [eNl B Ipelenax CTPYKTYpHOro mnonpasaeneHus. MHIexch nen
obo3Hagarorcs apabckumu 1ubpamu. Hanpumep: 1-7-01, rme 1-7 — wuHApexc
CTpyKTypHOro mnopapasaenenus, 01 - nopsakoBbli HOMep 3arojioBka Jena 1o
HOMEHKJIaType JeJl.

- rpadbl OIMCH 3aMONHSIOTCS B TOYHOM COOTBETCTBHH CO CBEINCHHSIMH,
KOTOpEI€ BEIHECEHEI Ha 00JI0KKY Jena;

- rpada omucu «[Ipumeuanue» HCHOIB3YEeTCS I OTMETOK O IMpUEME JIEl,
0COOEHHOCTAX (U3UYECKOr0 COCTOSHUsS, O Tepepave Oenl APYTHM CTPYKTYypPHEIM
NOIpa3IeNIEHUsIM CO CChLIKON Ha HEOOXOUMBIH aKT, O HATH4YMH KOITHA.

B xoHIEe omnMcH, B clien 3a nocleaHed ornMcaTtellbHOM CTaTheM, 3aIlOJIHAETCH
HTOTOBasi 3aITMCh, B KOTOPOH yKa3bIBatoTCs (LUMppaMU U MPOMUCHIO) KOTUIECTBO JIE,
NEepBbIA ¥ TMOCIEJHUNA HOMepa Jell IO OINUCH Jel, a TaKkKe OroBapHBarOTCA
0COOEHHOCTH HyMepalHd [el B ONWCH (HaTHYMe IUTEPHBIX U MPOIYyIIEHHBIX
HOMEPOB).

[lepen BBIHECEHHEM 3arolIOBKOB el B OIUCH IIPOBEPAIOTCS KadyecTBO
¢dbopMupoBaHUS U OQOPMICHUS [eNl, COOTBETCTBME KOJIMYECTBa Jell, BHOCUMBIX B
OIHMCH, KOJIMYECTBY 3aBeCHHBIX el I0 HOMEHKIIaType el Y HUBEPCUTETA.

4.4. IIpu mpocMOTpe Jeil IPOBEPSIFOTCH:

- COOTBETCTBHE 3arOJIOBKa JleNla COACP/KaHUI0 JOKYMEHTOB B JIeJle;

- MPaBUIBHOCTE OQOPMIIEHUS] H TI'PYIITUPOBKU JOKYMEHTOB, BKIIOYEHHBIX B
Ieno;

- Ka4eCcTBO NOJIIIUBKY UITH NeperieTa aena;

- IPaBUJIBHOCTH HyMepalluy JIUCTOB JeNa;

- Haju4Me B Jele, B HEOOXONMMEIX CIydasxX BHYTpPEHHEH ONMCH Jdella U
MIPaBUIIBHOCTH €€ COCTaBIIEHHUS,

- IPaBUIILHOCTE 0opMIIeHUs 00I0KKY Aela;

- HAJIMYKE U IPaBUIBHOCTE JIUCTA-3aBEPUTENS JIeNa;

B ciyuae oOHapy:XeHHS HapylIeHHs YCTaHOBJIEHHBIX NMpaBUI (HOPMUPOBAHUS
1 oopMIIeHHMS €]l OHHU JIOJDKHBI OBITE YCTPaHEHBbI.

B crnyyae oOHapyskeHHUs OTCYTCTBHS Jell, YUCIAIMUXCSA 10 HOMEHKJIAType Iel
OpraHu3aluy, CTPYKTYPHBIM NOpa3feleHHeM IPHHHUMAIOTCSI MEePBI 110 PO3BICKY.
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OO6napyxeHHBIE Jela BKIOYAOTCS B ONUch. ECM MpUHSATEIE Mephl HE AajH
pe3ynpTaToB, TO Ha HeoOHapyXXeHHBIE Jela COCTaBlsfeTcs akT o0 yTpare
JIOKYMEHTOB,  KOTOpBIH  TIOIIMCHIBAETCS  PYKOBOIHUTEIEM  CTPYKTYPHOTO

MOpa3/IEIeHUs U NIEPEAETCsl BMECTE C OIIUCHIO [l CTPYKTYpPHOI'O IoApa3ieNieH s B
apXyUB YHUBEpPCUTETA.

5. IOPAJIOK XPAHEHWS TIOKYMEHTOB B IIOAPA3IEJIEHUNA

5.1. B 3aBUCHMOCTH OT CPOKOB XpaHEHUs IIPOBOIUTCS IMOJHOE WU YAaCTUYHOE
obopmienue nen. [lomHomy odopmileHHIO TMOANEXAT Jdella IMOCTOSHHOIO U
BpeMeHHOro (cBaiie 10 ner) XxpaHeHus, 110 IMYHOMY COCTaBY.

5.2. OdopmiieHue nen Ha OyMaKHOM HOCHTEIIE TTpeayCMaTpUBAaeT:

- IOAIIMBKY WU MepervieT JOKYMEHTOB Jiefna;

- HyMepalHIO IUCTOB [IeNa;

- COCTaBJIEHHE JIUCTa-3aBEPUTEIS Jelia;

- COCTaBJICHUE BHYTPEHHEH OIUCH JOKYMEHTOB J€a;

- oopMieHue 06JI0KKH JIea.

5.3. B neno nomemarOTCs AOKYMEHTBHI, KOTOpBIE IO CBOEMY COAEpPKaHHIO
COOTBETCTBYIOT 3arOJIOBKy [ella, NMpH 3TOM 3allpellaeTcss IpyNIupoBaTbk B Jela
YepHOBHIE U yOlIeTHBIE SK3eMILUISPE], a TakyKe JOKYMEHTHI NIOJIeKalllie BO3Bpary.

ITpu dbopMupoBaHuH aena HeoOX0AMMO COOIIIOATE Clieaylolue TpeboBaHus:

- JOKYMEHTBhl TOCTOSHHOIO ¥ BpPEMEHHOI0 XpaHeHHs HeoOXOoauMo
IpyIIIHAPOBaTh B OT/IETbHBIE [IEN1a;

- BKITFOYATh B JIENIO TI0 OJHOMY 3K3eMIUISpY Ka)XJO0To JOKYMEHTa;

- TPYNIIMPOBaTh B JI€10 JOKYMEHTBHI OJHOIO KaJleHOApHOro roaa (MpoMexyToK
BpeMeHH ¢ | siHBaps mo 31 mekaOps KaXaoro roga), MCKIFOYEHHE COCTABISIOT
nepexosiye ena, TUIHEIe 1ea, KOTophle GopMHUpYIOTCS B TeYEHHE BCEro nepuoaa
paboTHI MUIIa B Y HUBEPCUTETE, JOKYMEHTHI KOTOPEIe (hopMUpPYIOTCS 3a y4eOHBIH roj
v JIp.

Heno Ha GyMa)KHOM HOCHUTENE He NOJDKHO colepkarh Gonee 250 TUCTOB, IpH
TOJIIHHE He OoJiee 4 cM.

BHyTpu nena nOKyMeHTBI NOJKHBI OBITH PACIOJIOXKEHBI TaK, YTOOBI OHH MO
CBOEMY COJEPKAHHMIO IOCIEOBATENIbHO OCBEIATH OTNpelelieHHble BOMpockhl. [Ipu
3TOM AOKYMEHTHI DacIoaraloTcs B XPOHOIOTHYECKOM IOpsaKe (BXOIALIHE - T10
IaTaM [OCTYIUICHHs, MCXOOfAIIMAE - 1O JaTaM OTNpaBleHHs) WIH 10 andaBuTy
aBTOPOB U KOPPECIIOHIEHTOB.

IIpunoxkeHuss K [OOKyMEHTaM, HE3aBHCHMO OT JaThl WX YTBEPXKICHUS WIH
COCTaBIIEHHsI, IPUCOEIUHSIOTCS K JOKYMEHTaM, K KOTOPBIM OHU OTHOCSITCA.

IMpunoxenus o6beMoM cBeiilie 250 TUCTOB COCTABIAIOT OTAEIBHBIN TOM, O YeM
B IOKyMeHTe nenaercs otmeTka «Tom 1», «ToMm 2», «Tom 3» u Tak nanee.

PacnopsamuTensHble JOKYMEHTBI TPYIIUPYIOTCS B eNa TI0 BUAAM M XPOHOJIOTHH
C OTHOCHAILIMMHUCS K HUM MPUJIOKEHHIMH:
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- yCTaBbl, IOJOKEHHSA, HHCTPYKLMH, YTBEp)KIEHHBIE pacCIOpPsSAUTEIbHBIMU
OOKYMEHTaMU, SBISIOTCA NPHIOKEHUSMH K HHUM U TpYIIHAPYIOTCS BMECTE C
yYKa3aHHBIMH  [OKyMeHTaMH. Ecim Ke OHH YTBEpKIEHbI B  KadecTBe
CaMOCTOATENIBHOI0 JOKYMEHTa, TO MX IPYNINUPYIOT B OT/IENBHBIE [IET1a;

-IIpHKa3bl 110 OCHOBHOW [ESTENBHOCTH TPYIIIHPYIOTCS OTIAENBHO OT MPHUKAa30B
IO JINYHOMY COCTaBY;

- NpPUKa3bl IO JIMYHOMY COCTAaBy IPYINIHUPYIOTCS B Jiella B COOTBETCTBHUU C
YCTaHOBJIIEHHBIMH CpOKaMH HX XpaHeHHs. llenecoobpazHo mpu Gombmux oObemax
IOKYMEHTOB IIpHKa3bl II0 JIMYHOMY COCTaBy, KacalolUecs paslIM4YHBIX CTOPOH
OesTeIbHOCTH OpraHu3aluu (npueM Ha paboTy, yBOJIBHEHUE M IEepEMEIIEHHE,
KOMaHIUPOBKM M T.]1.), TPYIIIAPOBATH B OT/IEIbHLIE [Ea;

- TIOPY4Y€HHS BBHIIIECTOSIIUX OPraHU3alluid M JOKYMEHTBhI [0 WX HUCIIOIHEHWIO
TPyIIHUPYIOTCA B [Ie1a [0 HAaIlPaBIECHUAM JEeSTEIbHOCTH OpraHU3alluu;

- YTBEpXeHHEIE TIJIaHbl, OTYETHl, CMETHI, JIMMHUTBI, TUTYJbHBIE CIIMCKH U ApYTHe
JOKYMEHTBI TPYTIITUPYIOTCA OTAEIBHO OT UX IIPOEKTOB;

- DOKYMEHTHI B TUYIHBIX [eflax pacroiararTcsi B XPOHOJIOTMYECKOM MOPSAIKE 110
Mepe UX MOCTYIUICHUS;

- TUIEeBBIe cueTa paboumX M CIyKalluX 1o 3apaboTHOMN IiaTe rpyNIUpYIOTCs B
OTJENbHBIE JeJla U PACcIoIaratoTCsl B HAX MO alihaBUTy haMuinii;

- TpeaIoXKeHHs, 3asABICHHS U JKaIOObl TpakaH IO BorpocaM paboTel
OpraHu3alliKi W BCe TOKYMEHTHI 10 UX PaCCMOTPEHHIO U UCIIOJHEHHUIO IPYNIIUPYHOTCS
OTAENBHO OT 3asABJIEHHH TpaXkaH Mo JIMYHBEIM BOIIPOCAM;

- TepemucKa TpyNOUpyeTcs, KakK TMpaBWIIO, 3a KaleHJapHBIA TIod H
CHCTEMATU3UPYeTCSI B XPOHOJOTHYECKOM IOCHeNOBaTeNBHOCTH, IOKYMEHT-OTBET
MOMEIIaeTcs 3a JOKYMEHTOM-3ampocoM. [Ipy BO30OHOBIIEHMHM TMEPENUCKH 110
OIpENeIeHHOMY BOIIPOCY, HauaBllelics B MpeAblAYINEM TOay, JOKYMEHTHI
BKJIFOYAIOTCA B JIENI0 TEKYLIEro Iojia ¢ yKa3aHWeM MHIEKca Aela MpeaplayLero roma.
B 3aBucumMocTH OT crnenu(UKr OeSTeTbHOCTH OpraHH3alldd IepelrucKa MOXeT
IpyNIHAPOBATECS TAKXKe 32 y4eOHBIHN rofl, CpPOK CO3BIBa BEIDOPHEBIX OPraHOB.

5.4. JIokyMeHTbI, COCTaBIAIONIKE IeNI0 Ha OYMa)KHOM HOCHTEIE, MOAIITHBAIOTCS
Ha 4YeThlpe MpoKoyia (Ha TPH MpoKojda — i MaJTOoGOPMATHRIX Mell) B TBEPIYIO
000Ky WM NEeperuieTaloTCss ¢ y4eTOM BO3MOXKHOCTH CBOOOJHOIO YTEHHS BCEX
JOKYMEHTOB, JlaT, BM3 M PE30JIOLUH Ha HHUX, METAUIM9eCKHe CKpeIUICHUA U3
JOKYMEHTOB yHAJISIFOTCS.

B nauane gena Ha GymMa)KHOM HOCHUTENEe TMPH HEOOXOAUMOCTH IOALIMBAIOTCSH
JTMCTEI BHYTPEHHEH OIMCH Jiej1a, B KOHIIE KaXI0T0 Jelia IMCT-3aBEPUTENb Aea.

5.5. B memsx oOecnedeHHs COXPaHHOCTH M 3aKpeIUIeHHs IOpsIKa
PacCIIONIOKEeHHS TOKYMEHTOB, BKIFOUEHHBIX B J€710 Ha OyMa)XHOM HOCHTEIE, BCE €ro
JTHUCTBI (KpOME IJIACTa-3aBEpHUTENsl Nela W BHYTPEHHEH ONKCH) HYMEPYIOTCH B
BaJIOBOM TMOpsAKE apabCKMMM LU(paMH, KOTOpBIE IPOCTABISIOTCS B IIPABOM
BEPXHEM YTJIy JIUCTa TOKYMEHTA ITPOCTHIM rpadHUTHBIM KapaHIalloM.
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HUcnonp3oBanue 4YepHHUI MW LBETHBIX KapaHJalled Uil HyMepaldh JUCTOB
3anpernaercs. JIMCTE BHyTpeHHEN OMMHCH JOKYMEHTOB Jiejla HyMepYIOTCS OTAENBHO.

JIMcTEl e, COCTOSIMX W3 HECKOJBKUX TOMOB WJIM 4YacTed, HyMEpYKOTCS IO
Ka)XIOMy TOMY WJIM YacCTU OTAEIbHO.

®ororpaduu, yepTexu, JHArpaMMbl U ApYrHe HIUIFOCTPATUBHBIE NOKYMEHTS,
IIPEACTABISIOIINAE CAMOCTOSTENbHBIA JIACT B Jelle, HyMEPYIOTCS Ha OOOpOTHOM
CTOPOHE B JIEBOM BEPXHEM YTIIY.

CnoxeHHBIH NTUCT pa3BOpadyMBaeTCs U HyMepyeTcs B MpaBOM BEpXHEM YIIIy.
ITpu stom muct mroboro dopmara, MOAIIUTEIN 38 OOUH Kpai, HyMepyeTCs KaK OJWH
aucT. ClloXXeHHBIM U MOAIIUTHIA 3a CepelUHy, MOIJIeKUT NepellliBKe U HyMepyeTcs
KaK OIWH JIUCT.

JIuct ¢ HarIyxo HaKIEeHHBIMH JOKYMEHTaMH (BBIpE3KaMHM, BBITMCKAMH,
(doTorpadusiMu) HyMepyeTCsS KaK OIWH JIMCT. ECIM TOKYyMEHTHI MOJKJIeeHbl OJIHUM
KpaeM, TO JpyrHe [IOKYMEHTHI (BBIpE3KH, BCTaBKH TEKCTa, MEepeBOABl U Jp.)
HYMEPYIOTCSl OTZIEIBHO.

[TpomuThie B €10 KOHBEPTH! C BIOXEHUSIMH HyMEpYIOTCs; IIpU 3TOM BHadaile
HyMepyeTcsi KOHBEPT, a 3aTeM OYepeIHBIM HOMEPOM KaXJ0€e BIOKEHHE B KOHBEPTE.

[MToagmmTeie B Oe10 JOKYMEHTEI ¢ COOCTBEHHOM HyMepaluei JTHUCTOB (BKIIOUYAs
MeYaTHble W3JIaHUsl) MOTYT HyMepoBaThCcsi B OOIIeM MOpsSAKE WIM COXpaHATh
COOCTBEHHYIO HyMepalHtIo, €CIM OHa COOTBETCTBYET MOPAIKOBOMY PAaCIIONOXEHKUIO
JIUCTOB B JEJE.

B cnydae obOHapykeHHs OOJBIIOrO 4yMcia omMMUOOK B HyMepalldu JIMCTOB [ena
IPOBOIUTCS TepeHyMepanus. [IpH HamMuuu OTHENbHBIX OIIMOOK B HyMepaLud
JUCTOB JieNa JOIyCcKaeTcsl ynoTpeOIeHre TUTepHbIX HOMEPOB JTUCTOB.

5.6. TIlpu odopmieHHH OOTOKKH [ela HaWMEHOBaHWE YHHUBEPCHUTETa
yKa3bIBaeTCsA TIOJIHOCTBIO B HMMEHUTEIIBHOM Tmajexe. I[loJlHoe HauMeHOBaHHE
BHIILIECTOALLIEH  opraHuzauuu (MHHUCTEPCTBO  3ApaBoOXpaHeHHS  JlOHELKOM
Hapoxgro#i PeciyGnuku) yka3siBaeTcs HaJl HAUMEHOBaHHEM Y HUBEPCUTETA TAKKE B
AMEHHUTELHOM Majiexe (MpuaoxeHue 3).

IIpu n3MeHeHNH HaUMEHOBaHUS Y HUBEPCHUTETA (CTPYKTYPHOT'O MOApa3aeeH s )
B T€YEHHE MepHOJa, OXBATHIBAEMOI'0 JOKYMEHTaMH liefia, WM MpH Mepenady aena B
Ipyryl0 OpraHu3anuio (CTpyKTypHOe TMoIpa3zelieHHe), Ha OoOJIoXKe nena
IOTMCHIBAETCS HOBOE HAUMEHOBaHUE, a IPeXXHee 3aKIH0YaeTCss B CKOOKH.

5.7. 3aronoBok ena Ha OyMa)KHOM HOCHTelle TEPEHOCHTCH Ha 00JIOKKY Jejia U3
HOMEHKJIATYpBl  [Ie]1  OpraHW3allMi. 3arojloBOK [ODKEH COOTBETCTBOBATh
COJIEpXKaHHUIO IOKYMEHTOR B Jielie.

B Tex cmydasx, Korja Ieno COCTOMT W3 HECKONBKHX TOMOB (4YacTei), Ha
O0/IOKKY KaXIOro ToMa (4acTH) BEIHOCHTCS OOIIMA 3arojoBOK J[eNa, a IIpH
He0OXOIUMOCTH 3aT0JI0OBOK Ka)KIOr'o ToMa (4acTH).

5.8. Ha obnoxke nena ykasbiBaeTcsi Aara Jena rofa(sl) 3aBeleHHsS U OKOHYAHUS
Jiejia B IEJIOIIPOU3BO/ICTBE.
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Ecnu B neno BIOYEHBI JOKYMEHTHI (HalpuMep, IPUIIOKEHHUs) AaTa KOTOPHIX
HEe COBIaJaeT ¢ [aToi nena, TO MOJ JaTOH C HOBOW CTPOYKH HejaeTcs o0 3ToM
3almuch: «B 1ene UMerTCs JOKYMEHTEHI 3a ... TOI(BI)».

Harta nema MOXeT He YKa3bIBaThCi TOJBKO Ha OOJIOKKAX Hell, COIMepKalriX
rofOBBI€ IUIaHBl W OTYETHl W JPyrHMe NOKYMEHTHI, JaThl KOTOPBIX OTPaXarOTCs B
3arojioBKax Jell.

Jatoii gen, colepkallUX pacHOpSOUTENbHYI0, TBOPYECKYID H HHYIO
JOKYMEHTAlMIO (JOKJIAIbl, MUChMa, CTEHOIPaMMBl), IJIsi KOTOPEIX TOYHAs JaTHPOBKA
AMeeT BaXHOE 3HAYEeHHEe, a TaKkKe IS JeJl, COCTOSIIUX H3 HECKOJBKMX TOMOB
(gacTeii), SBISAIOTCS HaTbl (YMCIO, MECAL, TIOJ) PEerucTpauu (cocTaBleHN,
MOCTYIUIEHHMS) CaMOr0 paHHEro W CaMOro MO3JHEero JOKYMEHTOB, BKJIIOYEHHEIE B
Jieno (KpaiiHue JaThl Jell, JOKYMEHTOB).

Hartoii gemna, comep)kamiero TMPOTOKONBI 3acelaHui, SBIAIOTCA  JaThl
yTBepXKIeHUS (eciy OHHM YTBEPXKOAIOTCA) WMIM [aThl IIEPBOr0 M IOCIEIHero
IIPOTOKOJIA, COCTABIAIOLIMX JEJI0.

Jaroii IUYHOrO Jena SBISIOTCA NaThl TMOAMHCAHWA IIPUKAa30B O IIpUEME H
YBOJIbHEHHUU JIUILA, HA KOTOPOE OHO 3aBEHEHO.

IIpu o603HaUYeHHHU JaThl JOKYMEHTOB CHaJajla yKa3blBaeTCs YUCIIO, 3aTEM MECHI]
¥ roa. Yucio u rox 00603Ha4a0TCs apabcKkuMHu 1M paMH, Ha3BaHWE Mecslia CII0BOM.
Ecnim pmara pokymMeHTa HWIM  OTAENbHBIE €€  JJIEMEHThl  OMNpEelelsrOTCA
NpUOIU3UTENBHO, HA OCHOBAaHWHU aHaIH3a COJAepKaHUs JOKYMEHT, TO U JaTa Wi ee
OT[eNbHBIE 3JIEMEHTHI, He abCOMIOTHO AOCTOBEPHBIE, 3aK/II0YAlOTCs B KBajpaTHbIE
CKOOKH.

OO6s3aTeTbHBIM PEKBU3WTOM OOJIOKKH Jejia SABISETCS KOJIMYECTBO JIMCTOB B
nene (ons nenm Ha OyMa)KHOM HOCHTelNe), KOTOpOe IPOCTaBIsAeTCS Ha OCHOBaHUHM
JIMCTa-3aBePUTENS JieNla, U CPOKH XpaHEHUs Jena (Ha Jenax MOCTOSHHOIO XpaHEeHHs
nuIeTcs:: « XpaHUTh MIOCTOSHHO? ).

5.9. Jluct-3aBepuTenb Aea COCTABNISIETCA Ha OTAEIBHOM JIUCTE, MOAMMCHIBAETCS
ero coctaButeneM (mpunoxenue 4). Bce mocnenyromiue W3MEHEHHUS B COCTaBe U
COCTOSHHMH Jejia (MOBpPEeKIEHUs, 3aMeHa MOJJHMHHEIX MOKYMEHTOB) OTMEYaloTCsi B
JIACTe-3aBEPUTEIIE CO CCHUIKON Ha COOTBETCTBYIOILIMM aKT.

3amnpemaeTcs BBIHOCHTH JIMCT-3aBEPUTENE Ha OOJIOKKY Oella MM YHCTHIH
000pOT nHcTa MOCIeHero AOKyMeHTa. Eciy neno MoAImMTO MIIM TeperuieTeHo Oe3
OlaHKa JTUCTa-3aBepUTeNsl, OH JOJDKeH OBITh HakJeeH 3a BEPXHIOK YacTh JIUCTa Ha
BHYTPEHHIOIO CTOPOHY OOJIO’KKH B KOHIIE Aela.

6. OPT AHM3AIIMSI PABOTBI 110 YHAYTOKEHUIO JOKYMEHTOB B
TIOJIPA3AEJEHAN

6.1. Jlema BpemenHoro (mo 10 neT BKIIOYMTENBHO) XpaHEHHS Mepenade B
apXWB YHHUBEPCHUTETA, KaK NPaBWJIO, He MOIIIEKAT, OHH XPAHATCS B CTPYKTYPHEIX
NOJpa3/ie/ICeHUsIX M I10 WCTEYEHHWH CPOKOB XpaHEHHS IOJUIeNKAT YHHYTOKEHHIO B
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YCTaHOBJIEHHOM Iopsiake. Ha nena ¢ ucTeKIMMK CpoKaMU XpaHeHHs B CTPYKTYPHEIX
NOJIpa3sJeIeHHsX OpraHM3allM¥ COCTABISETCA aKT O BBIACIEHHWH K YHHYTOXEHHIO
JOKYMEHTOB, HE MOIeKAIIUX XpaHeHHUIO (IpuioxeHus 5,6).

6.2. [lns mpoBeneHHs IpoLeyphl OLIEHKH U 0TOOpa JOKYMEHTOB BPEMEHHOIO
(mo 10 ner) xpaHEeHHs C UCTEKIIMMH CpPOKAMH XpaHEHHs JKCIEPTHAs KOMHCCHS
IPOM3BOAMT IPOBEPKY el CTPYKTYpPHOTO MNoapasaelneHus U (GOpMHpyeT nea,
MOJJIeXAIIHE YHUYTOXKEHHUIO, corinacHo [lepedHsi TMIOBBIX NOKYMEHTOB, KOTOpPLIE
CO3JIat0OTCS BO BpPeMsI IEATEIBHOCTH IOCYJapCTBEHHBIX OPraHOB H OPraHOB MECTHOIO
CaMOYIIPaBJICHUs, IPYTHX YUPEKICHHWH, NPepUATHM U OpraHu3alui, ¢ yKazaHHeM
CPOKOB XpaHEHHs IOKYMEHTOB, YTBEpPKIEHO INpHKa3zoM MHHHCTEpPCTBa FOCTHULIMH
VYkpaunsbl ot 12.04.2012 Ne 578/563, unu HOMEHKJIATYpPBI Iell.

Hena BKIIOYarOTCST B aKT O BBIACNCHHM HX K YHHYTOXKEHHIO, €CIH
IpegyCMOTPEHHBIN sl HUX CpPOK xpaHeHHs ucTeK kK (01 sHBaps roma, B KOTOPOM
COCTaBJIEH aKT, TO €CTh He paHblle, 4eM 4epe3 3 rojaa Iocie 3aBeplIeHus el B
NeONPOU3BO/ICTBE.

Ilpumep: fgena c  TPeXJIETHUM  CPOKOM  XpaHEHHs, 3aKOHYEHHEIE
nenonpou3BoactBoM B 2020 1, MoryT OBITh BKIIOYEHBI B aKT, KOTOpPHIA Oyzaer
cocTtaBieH He paHee 01 suBaps 2024 r.

6.4. AKT cocTaBIsieTCsl OTBETCTBEHHBIM 3a NEJONPOU3BOJCTBO B CTPYKTYPHOM
noapaszneneHud B 2-x sk3eMrunsipax. OOuH 3K3eMIUISp aKTa IMOAIIMBAETCS B JIEIO0
«AKTBI 00 YHHYTOXX€HWM [ell», BTOpPOHM — IepenaeTrcs BMeCT€ C JOKYMEHTaMH,
MO/IIEXKAITUMH YHIYTOXKEHUIO. AKTEI 00 YHUUTOXXEHHH e XPaHATCS TOCTOSHHO.

6.5. B akTax o BBIJENIEHUU K YHHUTOXEHHUIO TOKYMEHTOB C MCTEKIIUM CPOKOM
XpaHEHHS He JNOMYyCKal0TCs UCTIPaBIICHHUS.

OTBeTCTBEHHBIM 32 JENONPOM3BOIACTBO B CTPYKTYPHOM IIOApa3fElIeHNH,
IIPOU3BOAMT MPEABAPUTEIBHYIO IIOATOTOBKY JOKYMEHTOB K YHUYTOXKEHHUIO:

- 0cBOOOXJEHHWE OT TBEPAOro IMeperiera, CKPenoK, CK00, MIaCTHKOBHIX
MIOKPBITHH;

- CBA3BIBAHHE ITAYCK U YIIAKOBKH.

7. YHUYHTOXEHHUE JOKYMEHTOB C HCTEKIIUM CPOKOM
XPAHEHMUS.

7.1. HopMaTHBHBIMH IOKYMEHTaMH He perilaMeHTHPOBaHbl KOHKPETHBIE
CIOCOOBI YHHUTOXKEHHUS TOKYMEHTOB C HCTEKIIUM CPOKOM XpaHEHHS.

7.2. Tlocne mpoxoXkaeHHWs MpPOIenyphbl OLIEHKH, NOKYMEHTHI, OTOOpaHHbIE K
YHUUTOXXEHUIO, He ITPEICTABISAIOT IEHHOCTH ISl OpraHH3alliH.

7.3. JloKyMeHTHI, 0TOOpaHHbIE ISt YHUYITOKEHHUS, NOJDKHBI OBITh YHHUTOKEHBI
OJJHUM M3 CJIEYIOIINX CIIOCOOOB:

- OTHpaBleHbl Ha IepepaboTKy (yTHIHM3aIWi0) B CIEHATA3HPOBAHHYIO

OpraHH3allvIo, KaK MaxKyjaarypa, B ciiydasaX, Korga JaHHbBI€ JTOKYMEHTBI HE COIEpXKaT
NEePCOHaJIbHEBIE JaHHEIE,
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- YHMYTOXXEHbI C IOMOIIBIO CIIELUAIEHOTO YHHYTOXHTENS (0OUCHBIH 1Ipenep,

U3MeNbUUTENb OyMaru u 1p.);

- COJKIKEHBI (C y4eTOM Bcex TpeGoBaHUM MOKapHOUM 6€301MacHOCTH).

3aBe/IyIOIIHH apXHBOM
37 _abtyeme-  2022r.

COI'JIACOBAHO:

IlepBbili popexTop,
[Tpencenarens 3KCIepTHOM
KOMHUCCHH, Ipod.

34 fr’é}Zé/ ¢ 2022 T.

HaganpHUK

FOPUIHIECKOTO OTIeNa
37 Abiyema 2022 1.
7

3aBenyroIIni KaHLEIpHEn
37 abrgerna 2022 .

Ha‘laﬁbHHK oTaena ynpaBJIEHHH
Ka‘leCTBQM 06paBOBaHHH
Ablerrne 2022
f 2 2022 1.

@”““7/ E.A. KoctrHa

| T.JI. Panonosa

J
C =—E. K. Ilarkuna
s ( I'.I'. llecTonan

% C. B. ITumynuHa
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punoxenne 1

(I)opma OIIHCH J1eJI CTPYKTYPHOIO noapasjiejieHus

FOCEEaQCTBCHHa}I 06[2&30]3&1‘&1“:]-[&}1 OpraHM3alys BeICHIEr0 !!QOQQGCCHOHHJIBHOFO OGQE.SOBH.HHH

«JIoHelKMI HAlIHOHAIBHEIA MeIHIMHCKHI vHuBepcHTeT HMeHd M. ["'opekoro»
(HAMMEHOBAHHME YUPeHK ISHHA)

Kadenpa ..../ oTnen .....
(HaMMEHOBAHWE CTPYKTYPHOIO MOApa3Ie/IeHHs )

VTBEPXIAIO

3asenyromuit kadenpoi / HauansHuk otaena

(roamnmces) (MHULIAANEL, haMuHTHAs)

ONHUCH Ne
BpemenHoro (cebie 10 ner) xpaneHus / [TocTosHHOrO cpoka XpaHeHHs

(Ha3BaHMe paznena)

Ne Unnekc nena Hazpanue Kpaithue KomuuectBo | Cpok xpanenus | Ilprmeua
nn (3arooBoK) aena aThl JIMCTOB HHE
1 2 3 . 5 6* 7

Hazpanue pazgena

| | |

B nmaHHyI0 ONHMCE BHECEHO genc Ne mo Ne . B TOM YHCIE:
(dbpaMy ¥ NPOIKHCEIO)

JIMTEPHBIE HOMEPA

[IpOMMyLIEHHEIE HOMEPA

HawumeHoBaHue n10MKHOCTH
COCTaBHTE/1A OIMHCH

(noamnuce) {AHULMATTEL (MHUITMAT UMEeHH ), haMuTis)
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Ipunoxenne 2
OGpa3sen onucH e CTPYKTYPHOTO NOApa3Ae/ieHHsi

TocynapcTeeHHas 00pazoBaTe/lbHas OpraHM3aliks BhICIIEro npodeccHoHaIbHOro 00pa3zoBaHusA
«JIOHELIKHH HAIIMOHAIBHBIH MeIHIIMHCKHH YHHBepcHTeT HMeHH M. I'opekoro»
(HaMMeHOBaHUE YUPEKICHHA)

Kadenpa BoeHHOM MeIMLIMHEI
(HaWMeHOBaHHE CTPYKTYPHOTO Moapa3ieneHus)

VYTBEPXIAIO
3ap. kadenpol BOCHHOH MEIMLIMHEI
e Mamenos B.I11.
(MOATIHCE) (MHMIMATET (MHUALKAEL, GaMuims)
OIMMHACDH Ne
ITocTosAHHOrO CpoKa XpaHeHHsI
(Ha3BaHHe pasjiena)
Ne Hnnexc Haspanue Kpaiinue Konuye Cpok IMpumevanue
n/n nena (3aroJIOBOK) oena ATkl CTBO XpaHeHHA
JTHCTOR
1 2 3 4 5 6 7
2018 ron
1 21-02 [Monoxenue o 2018 25 nocT
kagenpe
2 21-04 [TaciopT kadeapsr 2018 46 MocT
3 21-21 MeTtoaudeckue 2018 114 noct
yKazaHusl 1
CaMOCTOSTETEHON
paboTHI CTY/IEHTOB,
pa3paboTaHHbIE
MIpENnoaaBaTeIsIMU
Kahenaps
4 21-22 Metougeckue 2018 93 nocT
pEKOMEHOAIAH 110
NIPOBEIEHHIO
3aHSATHHA,
pa3zpaboTaHHEIE
IperoiaBaTelisIMu
Kadeapsl
5 21-24 Paboune yueOHBIE 2018 64
IIpOrpaMMBel
JHUCITUTLIHH,
[IPEN0JaBaeMbIX Ha
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Kadenpe
6 21-34 AKTBI YHHYTOKEHES 2018 3
Ien.
B nanHyio ormck BHeceHo 6 (1mecTs) menc Ne |1 mo Ne 6, B TOM 4HCIIE:

(tMdpaMH U IPOTIHCEHIO)

JIMTEPHBIE HOMEpa HET

TIPOMyIIeHHbIe HOMEpa _ HeT

AccucteHT Kadeapst

BOEHHOH MeIULIMHEI HW.H. HraHoB
(NoANKCE) (MHHLMATBI, (aMHIHA)

01 guBapa 2023 .
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Mprnoxenne 3
®opma 060KKH e1a CTPYKTYPHOIO HOApa3Ae/IeH s

MusnsnctepeTBo 31paBooxpanenus Jlonenxoi Hapoanoit Pecnybmakn
['ocynmapcTBeHHas oOpa3oBaTenbHas OPraHW3aIys BHICIIET0 NpodeccHOHaIBHOro 00pa3oBaHus

«JIOHEIIKHAH HallMOHATBHBIM MEAMIIMHCKHH YHHBEPCHTET HMeHH M. ['oppKoro»

IIEJIO Ne TOM Ne

(3aronoBOK nena)

Hauyato

OKOHYEHO
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[praoxenne 4
®opma THCTA-3aBEPHTE/ 1e1a CTPYKTYPHOro nojpa3sjieleHus

JHUCT-3ABEPHUTEJD JEJA Ne

B nene npoimuTo ¥ NpoOHYMEPOBAHO JucT (OB),
(umdpamMy u MPOMMCh)

B TOM YHCJi€:

JIMTEPHBIA HOMEp JTUCTOR
MPOITYLIEHHBIE HOMEpA JINCTOB
+ TMCTOB BHYTpPEHHEH ONHMCH

OcobeHHocTH HH3HYECKOTO COCTOSHUS H (DOPMHUPOBAHKS Nelia Homepa nuctos
1 2

HaumeHOBaHHE JOMKHOCTH
COTPYJHMKA (COCTABMBLIETO
JlucT-3aBepurens)

(noamMces) (MHHLMATE, (PaMHIHA)

20 I




Penaxmus 01

[Tonoxenwue Crtp. 17 u3 22
O TIOpAAKE YHHYTOXKEHUSA JOKYMEHTOB

C UCTEKIIHM CPOKOM XpaHCHHUHA

00 BIIO IOHHMY
WM. M. TOPBKOI'O

Ipunoxenne 5
@opma aKTa 0 BbUIEJEHHH K YHHYTOKEHHIO JOKYMEHTOB, He NOIJIeXKAIHX XpPaHEeHHIO

HaumeHoBaHHe yupexkIeHUs

VTBEPXKIAIO

HanmenoBaune 10KHOCTH
PYKOBOAMTEIIS YUPEHKIEHHS

(momrmace) (®.H.0.)

20 T

AKT
Ne

(MecTO COCTaBIIEHHS )

O BbIAE/IEHUH K YHHYTOKEHHIO
JIOKYMEHTOB, HE MO/IEKAIINX XPaHEHHUIO

Ha ocHOBaHMHM mepe4Hs THIOBBIX JOKYMEHTOB, KOTOpBIE CO3JAIOTCS BO BpeMs JEATEIbHOCTH
rOCYapCTBEHHBIX OPraHOB H OPraHOB MECTHOIO CaMOYMNPAB/ICHHSA, JPYTHX YUYPEKIACHWH, MpPEANpUATHI H
OpraHM3alyii, C yKa3aHHEeM CPOKOB XPaHEHHUsS JOKYMEHTOB, YTBEPHKIEHO NPHUKa3oM MHHHUCTEPCTBA FOCTHIIHH
Vxpaunb! or 12.04.2012 Ne 578/5, orobpaHbl K YHHYTOXKEHHIO KaK He MMEIOLIHE HAayYHO-HCTOPUYECKOH
LEHHOCTH ¥ YTPATUBIIHE NTPAKTHYECKOe 3HaYeHHe JOKyMEeHTHI (oHma Ne

(na3panue (oHna)

Ne 3aronoeok | [lara nena Homepa Hunexc nena| Konudectro Cpoku  ([Iprmeda
n/n nena Wi WU onucel (Toma, 9acTH) aen (Toma, XpaHEeHUs HHE
TPYIIOBOH KpaiiHue (HOMEHKIaTyp) o Y4CTH) nena (ToMma,

3aroioBOK
T a4 roz (FozED) HOMEHKJIaType 4acTH)
nen unu Ne ena o HOMeEpa
OTHCH cTaTeH mo
MePeYHIO
1 2 3 4 5 6 7 3
Hroro Zen3a rofpl
(ummpaMu 1 IPOMHCHIO)
HavMeHOBaHHE NOIKHOCTH THIIA.
MPOBOJUBLIETO 3KCIEPTH3Y
LEHHOCTH JOKYMEHTOB
(MOMITHCE)

20 r.

(MHAUMANBL, haMUTHS )




OO BITO JIOHHMY ITonoxenue | Crp. 18 m3 22

WM. M.TOPBKOI'O | O HOpsAKE YHUYTOXKECHHUS JOKYMEHTOB
C UCTEKIIAM CPOKOM XPaHEHHs Penakus 01
COI''TACOBAHO
IpoTokon 3acenanus
OKCNEepTHOH KOMHCCHH
I'ocynapcTBeHHOM 00pa3oBaTENbHOM
OpraHU3allHy BHICIIETO
npogeccHoHAIBHOT0 00pa3oBaHUs
«JIoHeLIKHIM HAIlHOHATEHEIH
MenuuHMHCKHI YHUBEPCUTET
umenH M. I'opekoro»
oT Ne
COI''TACOBAHO COI''TACOBAHO
IIpoTokon 3acenanus ITpoTokon 3acenaHus
IleHTpansHOH 3KCNIEpTHOH LleHnTpanbHO# 3KCIEPTHO-IIPOBEPOYHOH
KOMHCCUM MUHHCTEPCTBA xomuccuu npu ['maeHoM NocynapcTBeHHOM
30paBOOXpaHEHUS VnparieHun JOKYMEHTAIIHOHHOTO
obecriedyeHHs U apXHBHOTO Jena
oT Ne oT Ne
OnucH [en MOCTOSHHOIO (JOJrOBPEMEHHOT0) XpaHeHUs 3a TOIBI YTBEPXKIEHbI, & MO

JIHYHOMY cocTaBy cornacoBassl ¢ [IDTIK

(HaMMeHOBaHUE apXMBHOTO YUPEKICHHS )

(mpoTokoa ot Ne )
JoKyMeHTEI B KOJIMYECTBE Jen,
(uHtbpaMy H TPOITHCHIO )
BECOM KI' CIaHEI B
(Ha¥MeHOBaHKE OpraHW3allkiy)
Ha nepepaboTKy MO NpHeMO-CIaTOYHOH HaKIaJHOH OT Ne HIIH YHHYTOXEHBI TyTEM
CKMTaHHA.

HaumeHoBaHHE NOMKHOCTH
COTpYAHHKA YUpPEXkICHHS,
CHABILEro (YHUYTOMKMBIIET0) JOKYMEHTEI

(MOATHCE) (MAMIAANEL, haMHTas)
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WM. M. TOPBKOT'O | O MOpSIIKEe YHUYTOXEHUS JOKYMEHTOB | —
C UCTEKIIMM CPOKOM XpaHEHHs | Penakuus 01

Mpunoxenne 6
OG6pasen akTa 0 BbIAeJIeHHH K YHHYTOKEHHIO JOKYMEHTOB, He MOMJIeXKAIHX XPaHEeHHIO

MuHKcTepeTRO 31paBooxpanenus JJoreukod HaponHo# Pecrrybnuku
I'ocynapcTeeHHas oOpa3oBaTelibHasi OpraHU3alMA BHICIIETO NpodecCHOHaTBHOro 00pa3oBaHus
«JIoHelKHH HallMOHANTBHBINA MEIMLIMHCKUH yHUBepcHTeT UMeHH M. ["'opekoro»

VTBEPXKIAIO

Pextop OO BITO JIOHHMY
HWM. M. TOPBKOI'O
4n.-kopp. HAMHY, npodeccop

I".A. UrnateHko
(moammce) (®.H.0.)
10 sHBaps 2023

AKT
Ne

r. JloHenk
(MBCTO COCTAaBJIEHHA )

O BBIIENEHUH K YHHUTOXKEHHIO
JOKYMEHTOB, HE MOJIEXKAIIHUX XPAHEHHIO

Ha ocHOBaHMM mNepeuyHs TUIOBBIX JOKYMEHTOB, KOTOpbIE CO3/alOTCS BO BpeMS AEATEIbHOCTH
rocy/IJapCTBEHHBIX OPraHOB H OPraHOB MECTHOIO CaMOYTPABJIECHHA, IPYTHX YUYPEKICHHH, MPEANPUATHI H
OpraHM3alliii, C yKa3aHHeM CPOKOB XPaHEHH JOKYMEHTOB, YTBEP:KACHO NpHKa3oM MHHHCTEPCTBA FOCTHLIHH
Vkpauns! ot 12.04.2012 Ne 578/5, oTo6paHbl K YHHYTOXKEHHIO KaK HE MMEIOLNHME HAYYMHO-HCTOPHYECKOMH
LIEHHOCTH H yTPAaTHBIIHKE NPAKTHYECKOE 3HAYEHHe JOKYMEeHThI poHaa Ne

(HaspaHWe doHDa)

Ne | 3aromnoBOK Jena WK IpYNIoBOH Hata Howmepa Wnnexc| Komuuec Cpokn IMpumedanu
wn 3aTOJIOBOK JI&] Iena Wnu | ommce Iena | TBO JeJ | XpaHeHHA Oena e
KpaiiHue | (HOMEHK (Toma, (Toma, | (TOMa, 4acTH) H
JaTel €N | JaTyp) (|4acTH) mo| dacTu) | HoMepa craTtei
3arol  |HOMEHKIa N0 TepegHI0
(romer) | Type WK
Ne nena
TIO OITHCH
1 2 3 4 5 6 7 8
1. | TIpuka3ssl, pacropsKeHus 2016- 21-01 1 Ho
peKTopa. IPOPEKTOPORB 110 2018 MHHOBaHHSA
OCHOBHO# JNEATENEHOCTH HanoOHOCTH
I'0OO BIIO IOHHMY. cT. l6 a
Komnuu.
2 | PacmopspkeHHs TEKAHOB 2016- 21-05 1 Ho
¢dakynpTeToB o yuebuoiin | 2018 MHHOBaHHA
y4ebHO-METOAUYECKOH HaJ0OHOCTH




T'OO BIIO JIOHHMY TTonoxernue C1p. 20 m3 22
WM. M.TOPBKOI'O | O MOpsJKe YHUYTOXKECHHUA TOKYMEHTOB
C WCTEKIIMM CPOKOM XPaHEHHMs Penakus 01
pabote xadenprl. Komun cr.16a
Pemenus Yuénoro coBera 2016- 21-06 1 Ho
I'"00 BITO JOHHMY. 2018 MHHOBaHHs
Konun Hag00HOCTH
cT. 14 a
KomiuiekcHbIl niiax 2016- 21-07 3 1 rox
kadenps no yaedbHo- 2018 cT. 161
METOAUYECKOH, HAYYHOM,
BOCIIUTATENLHOH paboTe u
nenu B 061acTH KadecTra
Ha y4eOHBIA ro.
OT4eT no Hay4HO- 2016- 21-08 2 1 rox
METOIMYECKOM paboTe. 2018 ct. 161
I1naH noBeIIEHAS 2018 21-09 1 5 ner 2K
KBaTH(DHUKAITAR cT. 537
npenoaasarenel kKapeapel
Ha y4eOHBIATON
WHauBHAYaTBHBIE TIAHBI 2016- 21-10 10 3 roma
paboThI penonaBaTenei 2018 cT. 557
kadenpr! Ha yueOHBIHA rog
Kanennaprao-tematuyeckue | 2018 21-11 5 1 rox
TUIaHBI JEKIHH Kadeapsl Ha cT. 586
CeMeCTpEI
Kanennapuo-remaruueckue | 2018 21-12 3 1 rox
TUIaHE] TPAKTHYECKHX cT. 586
3aHATHH Kadeapsl Ha
CEMECTPHI
JloKyMEHTHI (aHHOTALHSA, 2016 21-13 6 o
pELeH3HH H JIp.) O MHHOBaHUSA
ninarEposanun HUP HanoOHOCTH
kaenprr. Konuu '
cT. 1264
3aKIIOYHTEIBHEIH OTYET 10 2018 21-14 1 Ho
HHWP xadenpsr. Konuu MHHOBaHHSA
Hal00HOCTH
cT. 1284
Hab6ops! TecToBBIX 3aManui 2018 21-15 4 1roxm
IS pa3sHBIX BUJIOB cr. 550
KOHTPOJIS CTYIEHTOB
Kabeaps
@DOHJ1 OLIEHOYHEIX CPEICTB 2018 21-16 4 1 ron
ct. 550
PesynbraTe! npoBeneHus 2016- 21-17 1 1 rox
@HKETHPOBAHUS CTYIECHTOB 2018 cT. 586
Ilepenncka xadenpsl ¢ 2016~ 21-18 1 3 roma
OpraHM3al|sAMH 110 2018 cT. 24
OCHOBHOH J€ATEILHOCTH
ITepenucka kadenpsl co 2016- 21-19 1 3 roga




| Ctp. 21 u322

00 BIIO JIOHHMY Tonoxenue
HM. M. TOPBEKOI'O 0 NNOPAIKE YHHUYTOXCHHA JOKYMEHTOB 7
C MCTEKIIAM CDOKOM XPaHEeHHs Penaxuus 01
CTPYKTYDPHBIMH 2018 cT. 24
noapasaencausamu ['O0
BI1O JIOHHMY
Pacniucanus ay TMTOpHBIX 2018 21-26 1 Ho
3aHATHI HA CeMeCTpEI MHUHOBaHHUA
kadenper. Konuu HaoOHOCTH
ct. 586
I'paduxu cnauu u 2018 21-27 2 Ho
nepecaayy 3K3aMeHOB Ha MHHOBaHHSA
cemectpel. Komuu HanoOHOCTH
cT. 586
I'paduxya koHCYNbTALUN H 2018 21-28 2 o
0oTpaboTOK CTYeHTaMH Ha MHHOBaHHSA
CeMeCTpEI HaI00HOCTH
cT. 586
Tabemu yuera paboyero 2018 21-29 12 o
BpPEMEHH COTPYIHHKOB MUHOBaHHUS
kadeapel. Konuu HanobHOCTH
ct. 408
KypHan perucTpanuu 2018 21-30 1 3 rona
BXOJAIIHAX TOKYMEHTOB er; 122
Kadenpsl
XKypnan perucrpanuu 2018 21-31 1 3 roga
HCXOISANIAX TOKYMEHTOB cr. 122
kadeapsl
Kypnan yuera xanob u 2016 21-32 1 5 ner
npenioxkeHu# Ha Kadeape cr. 124
BOEGHHOI MEUIIHHEI
XypHan npoBeneHus 2018 21-33 1 1 ron
KOHCYIbTaITHH cT. 634
IIperoIaBaTe My Kadenprl

Hroro

(urdpaMH | IPOMHCEIO)

3aBeyOLIHH apXHUBOM

2022 r.

3aBeqyIOIIHH KaHLEIIpHU

2022 r.

24 (ppanuatk YeTeipe) fena3a 2016-2018 rouei

_E.A. KoctiHa

_[.I". IllecToman




|
|

I'00 BIIO JIOHHMY ITonoxenue Crp. 22 u3 22
WM. M. TOPBEKOT'O O NOpANKE YHUUYTOXECHHASA TOKYMECHTOB ‘

C HCTEKIIHM CPOKOM XpaHeHuss | Penaxuws 01
|
COI''TACOBAHO
IMporokon 3acenanus
DKCIepTHOH KOMHCCHH
Tl'ocynapcTeeHHOH 00pa3oRaTensHOR
OpraHHW3aLiH BEICIIETO
npodeccHOHaNBHOTO 00pa3oBaHKs
«JloHeKWit HAITMOHATLHBIH
MeMuMHCKHI yHHBEPCHTET
umeHH M. ['opekoro»
oT Ne
COI''TACOBAHO COIr'’TACOBAHO
IIpoTokon 3acenanus IIpoToxon 3acenaHus
IleHTpanpHOH 3KCNEPTHOH LleHTpanbHOH 3KCIEPTHO-IIPOBEPOYHOM
KOMHCCHM MUHHCTEpCTBA KoMHccHH NipH I'naBHOM T'ocynapcTBEHHOM
3[paBOOXPaHEHHS VYTIpaBieHHH IOKYMEHTAIHOHHOTO
obecredeHus U apXMBHOIO JeNa
oT Ne oT Ne
OnmcH 71eN TOCTOSHHOTO (JONTOBPEMEHHOTO) XpaHEHMA 3@ _ oAbl YTBEPXKIEHHI, 4 I10

JIMMHOMY cocTaBy cornacoraHsl ¢ LIDTIK

(HaMMeHOBaHWE apXUBHOTO YUPEKICHHA)

(npotokon ot Ne ).
IToKyMeHTHI B KOJTHUYECTRE Jen,
(uMdpaMH U IPOMHCHEO)
BECOM KI' CIaHBI B
(HaMMeHOBaHHE OpraHW3alMH)
Ha nepepaboTKy 0 MPHEMO-COATOYHOH HaKJIagHOH OT No HITH YHHYTOXEHEI ITyTeM
CHCUTaHHA.

HawnmeHnoBanue AOJIXKHOCTH
COTPY/IHHKA YUPEKICHHS,
CIABLIEro (YHUYTOXKMBILIErO) JOKYMEHTEI

(noanucs) (MHHLHANES, (aMHITHA)

20 r




