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1. O0mue nonoxkeHUs
OtTmen MaTepHaabHO-TEXHHYECKOTO cHaOxkeHHs (B JambHelimem OMTC)
SIBJIIETCSL CTPYKTYPHBIM IOApasfesieHneM (enepaibHOro TrocylapcTBEHHOTO
OIOIKETHOTO  00pa3oBaTENBHOTO  YUPEXJEHHsS  BBICIIETO  0Opa3’OBaHHs
«JloHenkuil rocynapcTBEHHbI MEOUIMHCKNN yHUBepcuTeT M. M. Topbkoro»
MunucrepcrBa 3apaBooxpaHeHus Poccuiickoit ®@enepaiuu (manee — ®I'BOY
BO lor IMY Musnzapasa Poccun).
Otnen co3naercs U IUKBUIUpYyeTcs Mpuka3oM pektopa ®T'BOY BO Jlon IMY
Mun3znpasa Poccur B COOTBETCTBUM C pEIEHUEM Y YEHOTO COBETA.
Otnen BosmiaBisier HadanbHUK OMTC mno MarepualibHO-TEXHUYECKOMY
CcHaOXEeHHIO, Ha3HaYaeMblii Ha TOJDKHOCTH Mpuka3oM pektopa ®I'BOY BO Jlon
I'MY Munsapasa Poccun 1o mpezicTasieHuo npopekropa no AXP ®I'BOY BO-
Hon I'MY Munsapasa Poccum.
Hauanpank OMTC no marepuaibHO-TEXHUYECKOMY CHAOXEHHIO MOTYHHSETCS
npopexkropy AXP ®I'bOY BO Jlon I'MY Munsapasa Poccum.
B cBoeil nedaTenpsHOCTH OTAEN pyKOBOACTBYETCS:
- Jle#icTByroImuM 3akoHOAareabcTBoM PD;
- YeraBom ®I'BOY BO Jlon IMY Munszapasa Poccuu;
- IIpuxaszamu u pacnopspkeHussMu pexropa @I'BOY BO Jlon I'MY Munsapasa
Poccum;
- IIpukasamu u pacnopspkeHusMH npopekropa mo AXP ®I'bOY BO Jlon TMY
Mun3apasa Poccuuy;
- HactosiuM IlonokeHueM, TOroBOPOM M MpaBUJIaMU BHYTPEHHETO TPYIOBOTO
pacnopsaxa.

2. 3agayu 1 QyHKIHH
Otnen MaTepUaIbHO-TEXHUYECKOTO CHabXeHMUS OCYILECTBIISIET
HETOCPEACTBEHHBIA KOHTAKT C IIOCTABIUKAMM I10:
- COTrJIaCOBAHHUIO YCIIOBUN U CPOKOB ITOCTABOK MATEPUAIILHEIX PECYPCOB;
- IPOBEpPKE TapaHTUMHBIX O00s3aTeNbCTB M HMX WM3MEHEHUH II0 yCIIyraM H
MOCTaBKaM MaTepUATbHO-TEXHUYECKUX LIEHHOCTEM;
- OLIEHKE COOTBETCTBUS LIEH MOCTABIIUKOB, YKa3aHHEIX B JJOTOBOPE.
Otnen MTC ocyiecTBisieT JOCTaBKy MaTepUAIbHO-TEXHUYECKHX PECYPCOB:
- OCYILECTBJISIET COIVIACOBAaHUE YCIIOBUN U CPOKOB IIOCTaBOK;
- CIEAUT 3a JOCTaBKOW MaTepUaJbHBIX pPECypCOB COIJIACHO CpOKaM,

OIpEAEIICHHBIM B I0rOBOpaX;

OMTC mnpoBOOUT TMPOBEPKY [IOCTABJISEMBIX MaTephalbHO-TEXHUYECKUX
LICHHOCTEH:
- yCTaHaBIIUBAET KOMILUIEKTHOCTh JOCTaBJISIEMBIX MaTepUajIoB u
KOMIUIEKTYIOIIUX OT IMOCTaBIIUKOB;
- CJICIUT 32 COOTBETCTBUEM KOHTPOJS KAayeCTBa, KOJIMYECTBA, KOMILJIEKTHOCTH
MaTepUaIbHO-TEXHUUYECKUX PECYPCOB IIPU NTPUEME UX Ha CKIIAIHI.
Otaen MTC ocymecTBisieT mprueMKy U ohopMiieHHEe MaTepUaIbHBIX LIEHHOCTEN
Ha 6aze ®I'BOY BO Jlon IMY Munznpasa Poccuu:
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- Ha OCHOBaHMH IpPHKAa3a PEKTOPa CO3JaeTCsi KOMHUCCHUS 110 TIPHEMKE TOBAapHO-
MaTePUATBHBIX LEHHOCTeH, KOTOpasi OCYIIECTBISET MX IIOCTAHOBKY Ha y4eT H
pacrpeeNieHue 10 CTPYKTYPHBIM NOJIpa3/eSIeHUsIM YHUBEPCHTETA;

- COCTaBJIsi€T BEJIOMOCTH, CBOJAHBIE TaONHIBI MOCTYIUIEHHS IO BCEM BHIAM
MaTepHasioB ¥ KOMIUIEKTYIOIIUX, BEAET YIETHOCTh HCIIOJIb3YEMOTr0 TOILIMBA,

- = KOHTPOJIb JOCTaBKHU MaTCpHUAIIbHBIX peCypCcoB COrJjiaCHO CpoKaMm,

OIIpENEJIEHHBIM B IOTOBOpax.

Otmen  MarepHanbHO-TEXHUYECKOTO CHAOXEHHsT OCYIIECTBIISIET  OTIIYCK
MaTepUAJIbHBIX PECYPCOB COITIaCHO JIUMHUTaM I10 nonpaszaeneHusmM ®I'BOY BO
Hon I'MY Mun3npasa Poccun:

- obecreunBaeT BhIIady CTPYKTYPHBIM HOApa3aCICHUIM YHI/IBepCI/ITCTa BCEM

HEOOXOAVMBIM Uil OCYIIECTBICHHUS UX IEATEILHOCTH;

- OCYIIECTBISIET  KOHTPOJb 3@  COCTOSHMEM  3allacOB  MaTepHajioB,
KOMIIJIEKTYIOIIUX U3AETNH, TOIJINBA.

Cozganue HeoOXomuMbIX 3amacoB Ha ckiagax @OI'BOYBO Jlon I'MY
Munsnpasa Poccun. Opranu3aiius paGoThI CKJIaICKOTO XO3sCTBa.
Pa3pabaTeIiBaeT COBMECTHO C HCIONHUTENEM TNPEIJIOKEHHs [0 YTHIA3AlUH
BBILIEIIIETO U3 CTPOsi 000PYNOBaHMS, MEXaHW3MOB, TPUOOPOB H T.II.
BosznoxxeHue Ha otnen ¢QyHKIMI, HE OTHOCSAIIUXCSA K KOMIIETEHLIMH OTHEINa, He
JOITyCKaeTcsl.

3. IlpaBa
Otaen MaTepuaIbHO-TEXHUYECKOTO CHAOKEH!s UMEeeT MpaBo:
JlaBaTb CTPYKTYpHBIM I[OApA3JECHUSIM YHUBEPCUTETA PEKOMEHIAINH 110
Pacxol0BaHUIO MaTePHAIBHO-TEXHUIECKUX PECYPCOB.
TpeboBaTe U mosyyaTh OT BCE€X CTPYKTYpHBIX mopapasnenenuit ®I'6OY BO
Hon I'MV Munznpasa Poccun cBeneHus, HEOOXOAUMEBIE IJi BBINOJHEHUS
BO3JIOXKCHHBIX Ha OTAEN 3a1a4.
KonTponupoBaTe  pallMOHaIBPHOCT W MPAaBUJIBHOCTH  HCIIOJIb30BaHUS
MaTepUAIBHO-TEXHUYECKUX pecypcoB moapasgenenusmMu ®I'bOY BO Jlon
I'MY Munsnpasa Poccuu.
CaMOCTOATENBHO BECTH MEPEMUCKY IO BOMPOCaM MaTepHATIbHO-TEXHUYECKOIO
cHaOxeHus. ‘
JeiictBoBaTh B ycTaHOBJeHHOM mopsiake ot umeHu ®I'BOY BO [on IMY
Mun3snpaBa Poccun mo BompocaMm, OTHOCSIIUMCS K KOMIIETEHLIMU OTAENa BO
B3alIMOOTHOIIEHUSX C FOCYJIapCTBEHHBIMH U MYHUILIMIAIBHBIMU OpraHamiu, a
TaK)Ke IPYTUMU NPEIIPUITHIME, OpraHU3alUsIMU, YIPEKACHUSIMH.
JaBate pa3bpsACHEHHS, pEKOMEHJAaluu [0 BOMpOcaM, BXOJAAIIUX B
KOMIIETEHLIMIO OTAEA.
IlpuBriekaTh B YCTAHOBJIIEHHOM TMOPSAKE CHEHUAINCTOB CTPYKTYPHBIX
noapaszaenenuit ®I'bOY BO [on I'MY MunzapaBa Poccun ¥ 3KCrepToB
CTOPOHHUX OpraHHu3aluii i y4acTHs B paCCMOTPEHHUH U BHIOJHEHHH paboT
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- HAa OCHOBaHHWHM MpHKa3a PEKTOpa CO3MAETCs KOMUCCHS 0 MPHEMKE TOBApHO-
MaTepHaJIbHBIX LIEHHOCTEW, KOTOpasi OCYLIECTBIISIET UX MOCTAHOBKY Ha Y4€T U
pacIipeieJieHue 10 CTPYKTYPHBIM II0pa3IeJICHUSIM YHUBEPCUTETA;

- COCTaBJISIET BEAOMOCTH, CBOAHBIE TaOMMIBI MOCTYIUIEHHS IO BCEM BHIaM
MaTepPUAJIOB U KOMIUIEKTYIOIHUX, BEAET YUETHOCTh UCIOIB3yEMOTr0 TOILINBA;
-KOHTPOJIb  JOCTaBKM  MAaTEpUAIBHBIX  PECYpPCOB  COIVIACHO  CpPOKaM,
OIIPENEJIEHHBIM B I0TOBOpax.

Otmen MarepUaIbHO-TEXHUYECKOTO CHA0XEHHS  OCYIIECTBISIET  OTILYCK
MaTepUAJIbHBEIX PECYPCOB COIJIACHO JUMHUTaM Io noapasneneHusm ®I'bOY BO
Hon I'MY Munsnpasa Poccuu:

- 00ecreunBaeT BHIIAYy CTPYKTYPHBIM MOAPA3[EICHUSIM YHHUBEPCUTETA BCEM
HEOOXOOMMBIM AJISl OCYIIECTBIICHUS X AEATENbHOCTH;

- OCyILIECTBJIIET  KOHTPOJIb  3a  COCTOSHMEM  3allacOB  MaTepualloB,
KOMIUIEKTYIOIIUX U3, TOIINBA.

Co3ganne HeoOXOmUMEBIX 3amacoB Ha ckiagax @®I'BOYBO Mon I'MY
Mumn3sapasa Poccuu. Opranu3zaiius paboTsl CKJIaJICKOTO X03sICTBa.
Pa3pabaTeiBaeT COBMECTHO C HCIIOJHUTENEM MPEAJIOKEHUS MO  YTUIM3ALMHU
BBIIIEIIETO U3 CTPOsi 000pyIOBaHMS, MEXaHU3MOB, IPUOOPOB U T.II.
Bo3snoxenue Ha oTaen GyHKUUN, HE OTHOCSIIUXCSA K KOMIIETEHIIUH OTHAEja, HE
JIOILyCKaeTcs.

3. IIpaBa
OTaen MaTepUaIbHO-TEXHUYECKOTO CHAOKEHMs UMEET MpaBo:
JlaBaTh CTPYKTYpPHBIM TMOAPA3[E/ICHUSIM YHHUBEPCUTETA PEKOMEHIALMU II0
pPacxoJ0BaHUIO MaTepUAIBHO-TEXHUUECKUX PECYPCOB.
TpeGoBaTh U MOMyYaTh OT BCEX CTPYKTYpHHIX moppasieneHuii ®I'bOY BO
Ilon TMY Mun3npaBa Poccun cBeneHusi, HeOOXOAUMBIE AJIs BBIIIOJHEHHUS
BO3JIOXKCHHBIX Ha OTAEN 3aad.
KouTpomupoBath  paliOHAIPHOCTh M IPAaBUIBHOCTH  HCIIOJIE30BaHMS
MaTepHabHO-TEXHUYECKUX pecypcoB TnoxpasgeneHusmu ®I'BOY BO Jloxn
I'MY Munsgpasa Poccun.
CaMOCTOSTENBHO BECTH MEPENUCKY 10 BOIPOCaM MaTepHaIbHO-TEXHUYECKOT0
CHaOXeHUs.. ;
JleiicTBOBaTh B ycTaHOBJeHHOM mopsake oT uMeHn ®I'BOY BO Jlon IMY
Munzapasa Poccun o BompocaM, OTHOCSIIMMCS K KOMIIETEHIIMH OTAesa BO
B3aMMOOTHOIIEHUSX C FOCYAapCTBEHHBIMA Y MyHHMILMIIAJILHBIMH OpraHamu, a
TaK)Ke APYTUMU MPEATNPUATHIMY, OpTraHU3ALMIMY, YIPEXKICHUIMHU.
JlaBaThb pa3bsCHEHHS, PEKOMEHJALMKM [0 BOIpPOCaM, BXOISAIIMX B
KOMITETEHLIMIO OTAEA.
[IpuBriekaTh B YCTAHOBJICHHOM IOPSAAKE CIELMUAIUCTOB CTPYKTYPHBIX
noapasaenennit ®I'bOY BO Jlom I'MY Munsapasa Poccuu U 3KCIEPTOB
CTOPOHHHX OPraHM3alWii IJisl yYacThsi B PACCMOTPEHUH U BBIIIOJTHEHUM paboT
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[0 BOMNpPOCaM, KOTOPHIE BXOISAT B KOMIIETEHIWIO OTJE]a B COOTBETCTBHH C
JIAaHHBIM TI0JIOKEHUEM.

Hauvanmpank OMTC mnoamuchiBaeT M BU3BHPYET INOKYMEHTEI, CBSI3aHHBIE C
MaTepuaabHO-TexHuYeckuM cHabxenuem ®I'bOY BO [lon IMY Munsapasa
Poccuu (1u1aHsl, JOroBOpa, OTYETHI, CMETHI, CIIPABKH, BEIOMOCTH, aKThl H IIp.)

-y popektopa mo AXP ®I'bOY BO [lon I'MYVY Munsapasa Poccun.

Hauyansauk OMTC Takxe uMeer Ipaso:

- BHOCHTH MpPEIJIOKEHUS B OoTAeN KaapoB U pykoBoacTtBy ®I'BOY BO Jlon
I'MY Munznpasa Poccuu o nmepemernieHny pabOTHUKOB OTIENA;

- 00 MX TOOIIPEHNH 3a XOPOIIyIO paboTy;

.-~ BHOCHUTH MNPEAJIOKEHUS O HAJIOKECHUU B3BICKaHUN Ha pa6OTHI/IKOB, KOTOPBIC

HapyIIAKT TPYAOBYIO JUCLIUILIHHY.

4. OTBeTCTBEHHOCTDH
OTBETCTBEHHOCTH 3a Ha IEXKaIllee U CBOEBPEMEHHOE BHINTOHEHUE (DYHKIIUH
otnena HeceT HadanbHUK OMTC.
Ha nauansarka OMTC Bo3naraercst nepcoHajIbHasi OTBETCTBEHHOCTD 3a.
Opranusano aesteabHocTd OMTC 1o BEIIONHEHUIO 33/1ad U QYHKIINH,
BO3JIOKEHHBIX Ha OTHAEIL.
Opranmzanmto  OMTC onepaTuBHOH M KauyeCTBEHHOM IONTOTOBKU |
UCIIOJTHEHUST JOKYMEHTOB, BEICHUE JEIONPOM3BOACTBA B COOTBETCTBUU C
INeHACTBYIOMKMY [TpaBUIaMU ¥ HHCTPYKIUSIMHU.
Cobmonenne corpygaukamu OMTC TpynoBoli M IIPOM3BOACTBEHHOM
JIVICLIATUINHEL. :
O6ecrieueHuEe COXPaHHOCTH HMyInecTBa, Haxomsamerocs B OMIC w
coOIroIeHre TIPaBIJI MMOXKapHOH 6€30I1aCHOCTH.
IMon6op, paccTaHOBKY ¥ AeSITETFHOCTh COTpYAHHMKOB otaena MTC.
CootBercTBHE JIENCTBYIOIEMY 3aKOHOJIATENILCTBY BU3UPYEMBIX
(IONMMCHIBAEMBIX) MM [POEKTOB IIPUKA30B, HMHCTPYKLHHA, MOJOXKEHHUH,
IIOCTAHOBJICHUH U NPYyTUX JOKYMEHTOB.
Ha wnauaneamka OMTC Bosznaraercs I€pCOHAlIbHAs OTBETCTBEHHOCTh B
ciIyyae:
HapyimeHue 3aKkOHOAATENbCTBA IIPU COCTABIICHUH OTUYETHOCTH;
CoCTaBlIeHHs, YTBEPXKIEHHS ¥ MPEIOCTABICHUS HETOCTOBEPHON CBOIHOM
OTYETHOCTH M HapyIIeHWs CPOKOB €€ INPENOCTaBIECHUS B COOTBETCTBYIOIIME
noapaszaenenus ®T'BOYBO Jlon I'MY Munsnpasa Poccuu.
Henamnexaiee odecreueHne XpaHeHUsI MaTepUaIbHO-TEXHUYECKUX PECYPCOB.
HeleneBoe WCIONB30BaHUE CPEICTB, BBIIEJIECHHBIX Ha IpHOOpeTeHHe
MaTepUaTbHO-TEXHUYECKUX PECYPCOB.
HapylieHne IUIaHOB MarepHalbHO-TEXHHYECKOTO CHAOXEHWs IO CpOKaM,
00BeMy ¥ HOMEHKJIATypE.
HeobecrieueHnss WM HEHaJIeXxalmero  oOecmedeHHs  pyKOBOACTBA
uHbopMalpeif mo BompocaM pabOTEI OTAENa MarepHanlbHO-TEXHUYECKOTO
CHaO)XEHHUS.
HecBoeBpeMeHHOE, a TaKKe HEKAYCCTBEHHOE WCIIOJIHCHUE JOKYMEHTOB H
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nopyuenuii pykosozncrsa ®I'BOYBO Jlon TMY Munsnpasa Poccuu.

. JIomylleH|sT WCMOJIb30BaHMs ~MHGOpMAlWK  COTpyAHMKamu OTAenda B

HECTyXeOHBIX LeJIsX.

. Heco6mionenye TPYJOBOrO pAacIlopsika M TIpaBuil 0e30MacHOCTH - TpyAa

COTpYAHUKaMH OTJENA.
CTemeHb  OTBETCTBEHHOCTH  JAPYrMX  pabOTHUKOB  YCTaHaBIMBACTCA
JOKHOCTHBIMU MHCTPYKIIHSAMH.

B3auMOOTHOWIEHH s ¢ APyruMHE noapasaeaenusvu ®I'BOY BO [lon rmy
MunzapaBa Poccun

Co cTpykTypHEIME Tonpasgenerusmu ®I'BOY BO [lon I'MY Mun3snapasa

Poccur — HO MaTepHalbHO-TEXHHYECKOTO CHAOKEHUIO KAHIENAPCKAMHA H

XO3HCTBEHHBIMA TOBapaMi, MeOenbio, HEOOXONMMEIM —00OpYIOBaHUEM,

BBIYKCJINTEFHON TEXHUKOM W Pa3NWYHBIMM MaTepuanaMy, CBA3aHHBIMHU C

PEMOHTHBIMH PaOOTaMH.

C IUIAHOBO->KOHOMHYECKHM OTHENOM — IO TMOBOXY IIAHMPOBaHHs PaboOT IO

MaTepUalbHO-TEXHUYECKOMY CHAaO)KeHHIO Ha  MECAll, KBapTal, TOZ.

[IpenocTaplieHre Pe3yNbTaToB aHAM3a [EITENbHOCTH OT/eNa MaTepHajbHO-

TEXHAYECKOTO CHAOXEHMs 3a TMpeblIyllye IUIaHOBBIC MEPHOIBI M PaciCTOB

00BEMOB 3aIlacoB MaTepUaIbHEIX PECYPCOB.

C Gyxrantepueit ®'5OY BO Jon TMY Munszapasa Poccuy — 10 MOBOIY

odOpMIIEHHS U OILIATHl MATEPHAJIOB IO CYETaM ITO0CTABIIUKOB.

C IOpUIMYECKAM OTHEIOM — IO MOBOAY SKCIEPTH3bl ¥ MpPaBOBOIO aHansa

JIOTOBOPOB M IpPYroil JOKyMEHTaIMH{, KOTopas 3TOro Tpebyet. IIpu pabote ¢

IpeTEeH3USIMH K IIOCTaBIIMKaM.

6. OpraHu3anuoHHasi CTPYKTypa NoApa3ie/ieHus

CocTtaB ¥ INTaTHYI0 YHCICHHOCTh OTIeNa MaTepuabHO-TEXHHUECKOTO
cHaG)KEeHHs YTBEPXKOAaeT PpEKTOp YHHBEpCHTETa MO  MPEICTABICHUIO
nauansEuka OMTC 1 TI0 COmIacoBaHMIO ¢ oTAeNnoM Kanpos ®I'BOY BO [lon
I'MY Munsapasa Poccun.

Hauanesauk OMTC pacnpezneiisieT 06s13aHHOCTH MEXTy COTPYAHUKaMHU OT/EIa.
OpranusauonHas ctpykrypa OMTC u cxema MOAIMHCHHUA IIpelCTaBlIicHa B
IMpunoxenuy 1.
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Crpyktypa
oTaeina MaTeprUaJIbHO-TEXHUYECKOr0 CHAOXKeHUs
05(0) HomxHocTh Ne renepona ONeKTpOHHasl 1mo4Ta

Xoui JIxo60BB HAaYaJIbHUK OT/ENa

JmutpuesHa MaTepHaIbHO- +7856 344-40-77, mat-obespechenie-
TE€XHHYECKOTO +7949 382-70-25 2@dnmu.ru
CHaOXxeHHMs

HBanoBa BEIYLIUH CTIEIHAINCT

i e +7856-344-40-33, mat-obespechenie-

AJlekcanIpoBHa | MaTepHabHO- +7949 321-49-57 2@ dmmuien
TEXHUYECKOTO
CHaOXeHus

I'punxera BEAYIIUI CIIELHATUCT

S " +7856-344-44-19, | mat-obespechenie-

Bnagumuposaa MaTrepuabHO- +7949 317-98-73 2@dnmu.ru
TEXHUYECKOTO
CHabXeHust

Komkuna 3aBeAlyromas

TarpsHa X035 CTBEHHBIM

HukonaesHa CKJIaJIOM OTIeJia +7856-344-40-80, mat-obespechenie-
MaTepuaIbHO- +7949 403-66-42 2@dnmu.ru
TEXHUYECKOTO
CHabXeHus

Js16xo Hpuna KJIQIOBIIIHK

AJIEKCaHIPOBHA | XO3SICTBEHHOTO CKJIaza +7856-344-40-80, mat-obespechenie-
i NG | 7940 311595005 2@dnmu.ru
TEXHHYECKOTO
CHaOXeHHs

Xo3uHa Hens KJIaZIOBIIHK

BnagumupoBHa

MEIMITHHCKOrO CKJIana
OTZEejIa MaTepHaIbHO-
TEXHUYECKOTO
CHa0OXeHus

+7856-344-28-41,
+7949 318-54-44

mat-obespechenie-
2@dnmu.ru




